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4.1 [bookmark: _Toc381779733]Purpose
The main objective of this document is to detail the Name Change Policy & process applicable to the Customer care team each time a customer requests for a Name Change
4.2 [bookmark: _Toc381779734]Scope
In -scope: Any Name Change/deletion/addition request raised by the customer
Out –scope: any other request /service raised by customer.

[bookmark: _Toc381779735]4.3 Generic Name Change Process Flow 
[bookmark: _Toc337288665]
 (
Written request sent from the customer to RM
<- - Individual 
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Customer shares the completed request letter, Declaration cum indemnity with supporting documents
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Legal will verify the documents
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RM will verify the document and conduct basic KYC
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[bookmark: _Toc381779736]4.4 Name Change Process guidelines
A house agreement is a legal document that indicates who owns a house and hence it is imperative to have the correct name on the agreement from a tax and ownership perspective. However in certain scenarios the customer may request for a name change /deletion or addition. This may be the case for individual customers as well as companies.
A name change would occur in any of the two scenarios:
4.3.1) Name change request prior to Registration of Agreement for Sale
4.3.2) Name change request post Registration of Agreement for Sale

[bookmark: _Toc381779737]4.4.1) Name change request prior to Registration of Agreement for Sale: 
A name change is however permitted only in the following instances:
4.4.1.1 Name change between individuals
4.4.1.2 Addition on new applicants
4.4.1.3 Replacement of applicants
4.4.1.4 Deletion / change in order of primary-secondary applicants
4.4.1.5 Name Change between Individual(s) and Company / Companies
4.4.1.5a) Individual to Company
4.4.1.5b) Company to Individual
4.4.1.5c) Company to Company

Guidelines:
· Non-genuine transfer of ownership to unrelated third parties is to be prevented, so that the sanctity of the lock-in period as per AFS is ensured and no one is allowed to circumvent our process and do a trading / midway transfer of the unit. 
· Only genuine cases are to be allowed change/additions / deletions in applicant/co-applicant names, with necessary approvals and supporting documents as required by the company.
· This section pertains to only such changes which are before registration of agreement for sale. The process for change after registration should not be encouraged. Further, if the apartment is bank funded then consent of the bank will be required.
· However, in case of the death of the applicant prior to registration or post registration, Lodha will facilitate the change of name from the deceased applicant to his/her legal heir on a case to case basis, post due verification along with legal on the legal heir / nominee as per will. 
· Complying with the requisite documentation is a necessary obligation of a customer who is asking for such a change. 

[bookmark: _Toc381779738]4.4.1.1: CHANGES BETWEEN INDIVIDUALS:
All requisite KYC to be conducted
[bookmark: _Toc381779739]4.4.1.1 a. Addition of applicants: 
Only the following members of the immediate family of the original applicant can be added in the unit post booking, with explicit written approval of all existing and incoming applicant(s), proof of relationship, and PI approvals:
Eligibility:
· Husband/Wife, brother or sister or any lineal ascendant-Parents & grandparents or descendent for instance child, grandchild of the original applicant (This is added as per list of family members provided in the Bombay Stamp Act for instrument of Gift).
· Extended family member- Father –in-law, Mother-in-law, Son-in-law or daughter-in-law.

Request letter format & supporting documents needed:





[bookmark: _MON_1440954813][bookmark: _MON_1441214536][bookmark: _MON_1440954845][bookmark: _MON_1440954885]	

[bookmark: _Toc381779740]4.4.1.1 b. Replacement of applicants: 
Replacement of applicants is allowable only to the following immediate family members, after explicit written approval from all existing and incoming applicant(s) & proof of relationship including marriage certificate and birth certificate and all required approvals as mentioned in this document:
Eligibility:
· Husband/Wife, brother or sister or any lineal ascendant-Parents & grandparents or descendent for instance child, grandchild of the original applicant (This is added as per list of family members provided in the Bombay Stamp Act for instrument of Gift).
· Extended family member- Father –in-law, Mother-in-law, Son-in-law or daughter-in-law.

Request letter format & supporting documents needed:





[bookmark: _MON_1440955035][bookmark: _MON_1440955060][bookmark: _MON_1440955088]

Change in sequence of applicants – primary & secondary being interchanged is permissible, however the liability to pay is Joint.

[bookmark: _Toc381779741]4.4.1.1 c: Deletion / change in order of primary-secondary applicants:
Extreme caution is to be exercised in cases of deletion of applicants, to prevent any legal claims at a later point in time. In case of multiple applicants, the deletion of applicants is allowable subject to furnishing declaration cum indemnity document. 
Eligibility:
· The applicant being deleted should not have been eligible/the reason for the Corporate/Loyalty/employee/Defence/Handicap discount being given for the booking. In case the corporate / loyalty discount was due to one of the applicants, then deletion of that applicant will also result in deletion of the corresponding discount. 
· In case the customer is bank funding, please ensure that the bank sanction letter in favour of new applicant (s) as per changes is obtained from the customercustomer before processing change request.

Request letter format & supporting documents needed:




[bookmark: _MON_1441031128][bookmark: _MON_1441031164]

[bookmark: _Toc381779742]4.4.1.1 d: Swap in names between applicant and co-applicant:
These would cover scenarios where names need to be swapped between the applicant and the co-applicant only.

Request letter format & supporting documents needed:





[bookmark: _MON_1455521463][bookmark: _MON_1457957239][bookmark: _MON_1455521482][bookmark: _MON_1457957255][bookmark: _MON_1455521502][bookmark: _MON_1457957280]       

[bookmark: _Toc381779743]4.4.1.2 : CHANGES BETWEEN INDIVIDUALS & COMPANY/COMPANIES:
Eligibility:

· In case of request of change of applicant to company name, the following proofs will be necessary to ensure that the ownership pattern of the property is not changing:
· Memorandum of association and Articles of association, confirming the ownership pattern. The applicant(s) should be the majority shareholders in the company (> 51% %)
· Board resolution with POA information and identity proof of POA. Board resolution to confirm the transaction and liabilities being taken up by the company for this transaction.   
· Written confirmation from the authorized signatory of the organization that ownership of the shares will not be transferred until possession and that this change of applicant name is not intended towards any transfer of ownership to a 3rd party. 
Documents required in other cases for establishing genuineness of identity:

	 HUF
	HUF- HUF declaration & PAN card of Karta/POA & HUF PAN                         

	Proprietorship
	Shops & Establishment License issued by Municipal Authorities.    
Sole Proprietor PAN Card
Govt registration certificate such as sales tax, VAT registration
Proprietor name & Company name & nature of business

	Trust Booking
	Registered Trust Document
Designated POA authorisation letter from trust
PAN card of the Trust and PAN card for the POA.

	Partnership 
	Proof of entity- partnership dead (>=100/-) & PAN card of the partner, Authorization letter from all partners or as per the deed mandate




Important to Note: The customer should be informed that Lodha will not handover possession unless the ownership pattern of the company is the same at the time of possession as it was at the time of booking. Any attempt to do a backdoor transfer will result in handover not being allowed and legal proceedings from LODHA. 

Request letter format & supporting documents needed:
[bookmark: _Toc381779744]4.4.1.2a: Addition of applicants name- Individual to company 
Original applicant is an individual and customer wants to add name of his Company before registration of Agreement to Sell.







[bookmark: _MON_1441111816][bookmark: _MON_1441111844][bookmark: _MON_1441111868][bookmark: _MON_1441111885][bookmark: _MON_1441111912]

[bookmark: _Toc381779745]4.4.1.2b: Replacement of applicants- Individual to Company 
Original applicant is an individual and customer wants transfer the booking in the name of his Company before registration of Agreement to Sell.







[bookmark: _MON_1441117571][bookmark: _MON_1441117600][bookmark: _MON_1441117632][bookmark: _MON_1441117661][bookmark: _MON_1441117691]

[bookmark: _Toc381779746]4.4.1.2c: Deletion of applicant’s name- Individual to Company 
Original applicants are individuals and company and the customer wants to delete the name of the Company before registration of Agreement to Sell.




[bookmark: _MON_1441117243][bookmark: _MON_1441117276][bookmark: _MON_1441117299]

[bookmark: _Toc381779747]4.4.1.2d: Addition of applicant’s name- Company to Individual
Original applicant is a company and customer wants to add name of individual, e.g. its director etc. before registration of Agreement to Sell.







[bookmark: _MON_1441624552][bookmark: _MON_1441624584][bookmark: _MON_1441624613][bookmark: _MON_1441624642][bookmark: _MON_1441624669] 

[bookmark: _Toc381779748]4.4.1.2e: Replacement of applicant’s name- Company to Individual
Original applicant is a company and the customer wants to transfer the booking to the name of individual, e.g. its director etc. before registration of Agreement to Sell.






[bookmark: _MON_1441625540][bookmark: _MON_1441625574][bookmark: _MON_1441625611][bookmark: _MON_1441625649]

[bookmark: _Toc381779749]4.4.1.2f: Deletion of applicant’s name- Company to Individual
Original applicants are company and individual, the customer wants to delete the name of individual, e.g. its director etc. before registration of Agreement to Sell.





[bookmark: _MON_1441625795][bookmark: _MON_1441625822][bookmark: _MON_1441625853]

[bookmark: _Toc381779750]4.4.1.2g: Addition of applicant name- Company to Company 
Original applicant is a company and customer wants to add name of another Company, e.g. its sister concern/ one of the group of companies etc. before registration of Agreement to Sell.








[bookmark: _MON_1441121414][bookmark: _MON_1441121485][bookmark: _MON_1441121514][bookmark: _MON_1441121631][bookmark: _MON_1441122384][bookmark: _MON_1441122413]
[bookmark: _Toc381779751]4.4.1.2h: Replacement of applicant name- Company to company 
Original applicant is a company and the customer wants to transfer the booking to the name of another Company, e.g. its sister concern/ one of the group of companies etc. before registration of Agreement to Sell.








[bookmark: _MON_1441122812][bookmark: _MON_1441122854][bookmark: _MON_1441122928][bookmark: _MON_1441122970][bookmark: _MON_1441123015][bookmark: _MON_1441123048]

[bookmark: _Toc381779752]4.4.1.2i: Deletion of applicant name- Company to company 
Original applicants are multiple companies, the customer wants to delete the name of one of the company, e.g. its sister concern/ one of the group of companies etc. before registration of Agreement to Sell.






[bookmark: _MON_1441178769][bookmark: _MON_1441178795][bookmark: _MON_1441178820][bookmark: _MON_1441178852]



Requisite Documentation for any addition/deletion/change in applicant names as per above guidelines:
· Explicit written approval from all existing applicant(s), Incoming applicant (s) & outgoing applicant (s) in cases of name deletion, along with signature proofs. 
· Attested proof of relationship – attested copy of passport / aadhaar card / ration card/Marriage certificate/Birth certificate/ PAN card (Only for Father’s name).





Approval Process:

Note: It should be clarified with the customer that Lodha shall not be drafting any documents that the customer is required to provide to us. We will only provide the transfer documents and specific legal clauses /Terms and conditions that need to be essentially captured.

1. RM to collect request letter as per prescribed format and supporting documentation as described above.
2. RM to scrutinise and put up to PIC for approval basis merit of request
	Approval matrix

	Scenario
	Approving authority

	For addition of co-applicant 
	Level 2 PIC

	For deletion of main applicant
	1.SAP team member to check for trail of changes in applicants in that booking and attach that along with confirmation from level 2 PIC
2.HOC approval (Surenji) /Legal

	For transfers to or from non individual applicants (company /HUF/ trust/ partnership)
	Legal/HOC

	Any other scenario
	Level 2 PIC



3. In case of addition / deletion of applicantions, Lodha should after receipt of application for addition / deletion make customer call (just like welcome call) to confirm the application before processing to be double sure about the transfer.	Comment by 6615: “Applicant”
4. Adequate care needs to be taken to ensure that after changes as above, all the payments are received from the present applicant (s) only and the receipt are also sent to the present applicant (s) only.
5. Changes as per this process are only permissible before registration of the agreement for sale is executed. 

4.4.2 Exceptions & approval process: 
In some cases, there are requests for transfers within extended family-in-laws & other relatives. The genuineness of the same is to be established by the respective PI, referred to the respective head for approval, after submission of all requisite supporting documentation for establishing relationship as listed above. 

[bookmark: _Toc381779753]4.4.3 Name Change Request post Registration of Agreement for Sale:
In case of an extreme situation where a customer requests for a change after registration of agreement for sale, it will require the customer to take the following additional steps at least:



[bookmark: _Toc381779754]4.4.3a) Addition of applicant name(s):
 In addition to the above process of the name change request should be approved by a level 2 or above PI to establish the genuineness of the change, the following will need to be done by the customer:
· Any change after the registration of Agreement to Sell should  be done only if a registered document in this regard is provided  by the customer 
· In case of the bank loan, the customer has to obtain prior consent from the bank for such addition
· For executing a gift dead for a certain share/ percentage in the unit / other applicable, an agreement need to be prepared by the customer through his lawyer
· The customer has to prepare a Gift deed on a Rs.500/- stamp paper.There is no stamp duty to be paid, however an amount of Rs.30000/- (approximately) has to be paid as registration charges and get the deed registered with the sub registrar office. .  Customer has to pay the applicable stamp duty & Registration, as prescribed by the registrar and then get the same the AFS executed at his cost and submit it to Lodha along with other documents as applicable.
· Post execution of the gift deed the customer needs to send us the gift deed true copy &  request for  name change. Upon request of the customer and on receiving the gift deed the relevant documents the name change would be initiated. 
Please note that the gift deed can be executed only in favour of a blood relative only( Spouse,Children,Parents & Siblings)


[bookmark: _Toc381779755]4.4.3b) Deletion/Replacement of applicant: 
 Extreme care to be exercised in the case of such requests, to prevent legal claims later on.
In addition to the above and approvals from PI’s, the customer will also need to get the following done:
· In case of the bank loan, the customer has to obtain prior consent from the bank for such deletion/replacement
· Normally a ‘release deed’ will need to be prepared by the customer through his lawyer.
·  Lodha legal team will provide in brief the nature of documents required.  Customer has to pay the applicable stamp duty & Registration, as prescribed by the registrar and then get the same AFS executed at his cost and submit it to Lodha along with other documents as applicable. 

However, in all such scenarios, it is mandatory to refer the case to the legal team for their opinion and suggestion on documentation that will be required. Further NOC needs to be obtained in case of any changes in applicant name (s) done for a bank funding customer.

Request letter format & supporting documents needed:

Addition of applicant post registration





[bookmark: _MON_1441203509][bookmark: _MON_1452610446][bookmark: _MON_1441203525][bookmark: _MON_1452610379][bookmark: _MON_1441203541][bookmark: _MON_1452610472]


Replacement of applicant post registration





[bookmark: _MON_1441212267][bookmark: _MON_1441212288][bookmark: _MON_1441212309]


Deletion of applicant post registration




[bookmark: _MON_1441212398][bookmark: _MON_1441212421]


[bookmark: _Toc381779756]4.4.4 Name Change Process :
· The customer would send a written request to the RM requesting for a name change/deletion.
· The RM would then send the customer the request letter format along with the list of document required as per the table below.
The Documentation required for the various Name Change scenarios is summarised in the table below:
	Name Change scenario
	Documentation Required

	Addition of applicants
	1.Request letter for addition of co-applicant
2.Consent letter for application of co-applicant.
3.Addition of the co-applicant declaration.
4.Letter of confirmation from Lodha Group

	Replacement of applicants
	1.Request Letter for replacement
2.Consent letter for replacement
3.Declaration cum indemnity
4.Letter of confirmation

	Deletion / change in order of primary-secondary applicants
	1.Request letter for deletion
2.Declaration cum indemnity
3.Letter of confirmation

	Changes between Individuals and Company(s)
	HUF- HUF declaration & PAN card of Karta/POA & HUF PAN                         
Proprietor:
1.Shops & Establishment License issued by Municipal Authorities.                        
2.Sole Proprietor PAN Card
3.Govt registration certificate such as sales tax, VAT registration
4.Proprietor name & Company name & nature of business
Trust Booking
1.Registered Trust Document
2.Designated POA authorisation letter from trust
3.PAN card of the Trust and PAN card for the POA.
Partnership
1.Proof of entity- partnership dead & PAN card of the partner, 2.Authorization letter from all partners or as per the deed mandate

	Addition of applicants name- Individual to company 
&
Addition of applicant’s name- Company to Individual
	1.Request letter for addition
2.Consent letter for addition
3.Undertaking
4.Resolutions
5.Declaration cum indemnity
6.letter of confirmation

	Replacement of applicants- Individual to Company 
	1.Request letter for transfer
2.Undertaking
3.Consent letter for transfer
4.Resolutions of outgoing company
5.Declaration cum indemnity
6.letter of confirmation

	Deletion of applicant’s name- Individual to Company 
&
Company to Individual
	1.Request letter for deletion
2.Declaration cum indemnity
3.Resolutions
4.Letter of confirmation

	Replacement of applicants- Company to Individual
	1.Request letter for transfer
2.Consent letter for transfer
3.Resolutions of outgoing company
4.Resolutions of the company for addition
5.letter of confirmation

	: Addition of applicant name- Company to Company 
	1.Request letter for addition
2.Consent letter for addition
3.Undertaking
4.Resolutions from incoming applicant
5.Resolution from original applicant
6.Declaration cum indemnity
7.Letter of confirmation

	Replacement of applicant name- Company to company 
	1.Request letter for transfer
2.Undertaking
3.Consent letter for transfer
4.Resolutions of incoming company
5.Resolutions of the outgoing company 
6.letter of confirmation
7.Declaration cum indemnity

	Deletion of applicant name- Company to company 
	1.Request letter for deletion
2.Declaration cum indemnity
3.Resolution of outgoing company
4.Resolution of continuing company
5.Letter of confirmation



· The customer would need to send the relevant document back to the RM.
· In-case of a request received from an Individual
· The RM would verify the documents received
· In-case of a request received from a Company then the Legal team would need to verify the documents submitted.
· Post all the documents being verified the RM would initiate a verification call to the party concerned.
· On successful verification PI /HOD approval is sought prior to the Name change request being auctioned in SAP.
· Once the details have been updated in SAP the RM would send a written communication to the customer regarding changes made.

Name Swap:

Refer to the below attachment in cases where the applicant & the co-applicant wants to SWAP their names for a given unit/property





[bookmark: _MON_1473155404][bookmark: _MON_1473155434][bookmark: _MON_1473155459]

[bookmark: _Toc381779757]4.4.5 Name Change request TATs:

	Cell
	Unit
	TAT (only working days)

	Legal
	Legal team to verify docs post receipt from RM and return verified
	3 Days

	SAP
	SAP team to check for trail of changes prior to deletion and revert to RM
	1 Day

	RM
	RM to initiate verification call with the customer
	1 Day

	RM
	RM to send new allotment letter (in-case prior to registration) and communication document to customer post name change updated in SAP
	1 Day



[bookmark: _Toc381779758]4.4.6:Control /Audit Mechanism:
Sampling:
	Sub-category
	Team to be audited
	Frequency

	Format
	Central Operation/ RM/CRM-IT
	TBD

	Name change-Documentation, Approvals, frequency & TAT
	Central Operation/ RM
	TBD


*The Sample size to be audited will be determined basis the name change instances for a given period and also availability of resources in the QAT team.

Feedback and Corrective Mechanism: 
Feedback Process: 
QAT: Each non conformity or error identified to be reported back to the RM /SAP team on a real time basis
Corrective Preventive action: Once Feedback received by the RM/ SAP team, corrective action to be taken on cases identified and QAT to be informed regarding the same. PI to also prepare a corrective action plan to avoid repeat instances in future. 

4.4.7: MIS Reporting (templates)
Data Source: SAP
Frequency: Weekly
[image: ]
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2 consent letter for  addition of co-applicant


2.Consent  Letter for addition.doc
2. Format of consent letter from incoming applicant to the company

Date: _________

(on the letterhead of the company being added)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), our group company , __________
  agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by the said ________ towards the consideration of the said Unit. 


3. 
The said ​​​​​​​​​​​​​​​​___________    
has requested you to add our Company name  as co-applicant of the said Unit.

4.
We  hereby give our consent and declare and confirm that we do not have any objection to the addition of my name in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit to be in joint names of _______ and our Company . 


5.
We hereby request you to add our name along with ________
 in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
We hereby confirm and agree that we along with the said ________
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

8.
We hereby agree and undertake that the Company will not allow any transfer of shares /any change in the existing shareholding pattern of the Company and shall not record the transfer of the Shares held by the present shareholders of the Company. We hereby declare and confirm that the present Shareholders of the company are _______,________,________ 
and present Directors are ___,_________and _________
. 

8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

9. 
We have enclosed with this letter necessary Board Resolution, Shareholders Resolution and also the Declaration Cum Indemnity dated _____ executed by the Company. 

8. 
We hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


(Customer signature)

(Customer Name)


�Name of the original applicant



�Applicable if the Allotment letter is issued



�Name of the original applicant







�All applicants’ names



�Name of the original applicant



�Name of the original applicant



�Names of all shareholders 



�Names of all directors
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3.Undertaking.doc


3.Undertaking.doc
3.Format of the undertaking to be taken from all shareholders of the company being added

(to be executed on Rs.100/- stamp paper /franking)

UNDERTAKING


I, Mr./Mrs.___________, an Adult Indian Inhabitant of Mumbai residing at __________ hereby irrevocably and unconditionally undertake, affirm and state that I will not directly or indirectly transfer the <no of equity shares>  held by me in the <company name>  till the possession of <Unit details>  (the ‘said Unit’) is handed over by <project company name>  to the <Applicant Company>.


<signature>

<name>


Date:


Place:


�Separate undertaking for each and every shareholder of the company to be obtained. 
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4.Resolutions from  incoming applicnat .doc


4.Resolutions from incoming applicnat .doc
On the letterhead of the Company




4. Format of the two Resolutions required from the incoming applicant company.

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company do purchase a Unit being <Unit details> from the developers, <project company name> on the terms and conditions contained in the Application  Form dated ________ jointly with _________
. 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Agreement to Sell and other documents; to finalise, sign, execute the same and to do all other acts, deeds, things and matters to the expedient interest of the Company;


RESOLVED FURTHER THAT Mr._________________ , director  of the Company be and is hereby authorized to do all such acts, deeds and things as may be necessary to complete the registration formalities, and to admit execution of the aforesaid documents before the concerned sub registrar of assurances and to do all such acts, deeds and things as may be necessary;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT,  the Company will not allow the transfer of shares and shall not record the transfer of the Shares  held by following shareholders:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		




		Total 

		

		





till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation

�Name of the original applicant



�Details of all shareholders of the company
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5.Resolution of original applicant company.doc
On the letterhead of the Company




CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company shall purchase the Unit, __________________ 
 in joint names of its sister concern /associate _______________
 on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Declaration, Indemnity in favour of the Builders, _________________
, and other documents and to do all other acts, deeds, things and matters as may be required in this regard;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration, Indemnity, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Mention the details of unit



�Name of the  incoming company



�Our Project company name
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6. Declaration cum Indemnity.doc


3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <Mr./Mrs. customer name> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) < name of the Company to be added >, a company incorporated under the provisions of the Companies Act, 1956 having its address at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Our Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s agreed to purchase a Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s . 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit. 

C. The First Obligor /s are directors of the Second Obligor/s.

C.
Since  < mentioned the reasons> , the Obligors herein want to add the name of the Second Obligor/s along with the First Obligor/s in the booking done in respect of the said Unit. The Obligors have requested the Obligee to add the name of the Second Obligor/s in the Agreement to Sell to be executed for sale of the said Unit. The First Obligor/s and the Second Obligor/s hereby declare and confirm that they do not have any objection to the addition of the name of the Second Obligor/s in the Agreement to Sell to be executed in respect of the said Unit.  

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the addition of the names of Second Obligor/s in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the addition of the name of First Obligor/s in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly with the First Obligor/s. 

4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :


(Address for Communication)




6. The Obligors hereby declare and confirm that the present shareholding pattern of the Company is as under :


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





7. The Obligors hereby declare and confirm that the present Directors of the Company are  as under :


		Sr. No.

		Name 

		From till date



		

		

		



		

		

		





8. The Obligors hereby agree and undertake that the Company will not allow the transfer of shares /change in the present shareholding pattern and shall not record the transfer of the Shares held by above shareholders till the possession of the  said Unit  is handed over by (our Project company name)  to the Company.

9. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the booking in the name of the Second Obligor/s or execution and registration of the Agreement to Sell in respect of the said Unit and/or the share certificate being issued in favour of the Second Obligor/s only.


10. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S
)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)

Through its authorised signatory


)


Mr./Mrs/ ______________________


)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If  there are more than one applicants in application form , then their name to be added



�If  there are more than one persons whose name is being added then  their name to be added







�Applicable if  Allotment letter issued 



�CC to ensure further communication including Demand letters etc are sent on this address.
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2 consent letter for addition of co-applicant
(2. Format of consent letter from incoming applicant to the company)

 Note:

Along with this apart from KYC documents, following to be obtained:

·  PAN card,  

· Document in proof of relation eg. Birth certificate, School leaving   etc.

· Proof of residence 





Date: _________



From,

(Name of the person being added))

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), my <mentioned the relation>, Mr. /Mrs. __________and Mr. /Mrs. __________ has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Names of all applicants	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit. 



3. 	Mr. /Mrs. __________and Mr. /Mrs. __________  has/have requested you to add my name as co-applicant of the said Unit along with him/her/them.	Comment by Rupali.Jagtap: Names of all applicants



4.	I hereby give my consent and declare and confirm that I do not have any objection to the addition of my name in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit to be in joint names of myself , _______ and ___________. 	Comment by Rupali.Jagtap: All applicants’ names



5.	I hereby request you to add my name along with Mr. /Mrs. __________and Mr. /Mrs. __________  in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.	Comment by Rupali.Jagtap: Names of all applicants



7.	I hereby confirm and agree that I along with the said ________and ______ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 	Comment by Rupali.Jagtap: All applicants’ names



8. 	I hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  



Best Regards,

(Customer signature)

(Customer Name)




7. letter of confirmation.doc
7. Letter of confirmation to be issued by Company to all applicants only after 1, 2,3,4,5 and 6 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant >

(2)
<name and signature of company being added >

�All applicant as per change approved
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1. Request Letter for transfer.doc
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note :Documents required of the Company in whose favour the booking is being transferred:


1. MOA and AOA of the  company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN No


5. CIN no.


(On the letterhead of original applicant Company)


Date:


To


<Project company name>


<Address>


Dear Sir,


Sub: Transfer of booking in respect of Unit No. ______in the building known as “___________” situated at ------------ (“said Unit”).


1. We, ____________, a company incorporated under the provisions of the Companies Act, 1956 having registered office at ______________ have by Application Form dated __________ booked the said Unit in your project viz. ____on ________.


2. <Name of the Company to whom booking being transferred> having CIN-____________
 and PAN ____________ is our sister concern/ one of our group companies.  We hereby request you to kindly transfer the booking and execute the Agreement to Sell and all other documents as per the terms of the Application Form in respect of the said Unit in the name of the <name of the Company to whom booking being transferred>.

3. The shareholding pattern of <name of the Applicant Company> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





4. The shareholding pattern of <name of the Company to whom booking being transferred> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





5. The Directors of < name of the Company to whom booking being transferred > are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





6. The Directors of <name of the Applicant Company> are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





7. We hereby irrevocably and unconditionally request you to transfer the booking of said Unit and allot the said Unit in the name of <name of the Company to whom booking being transferred>.


8. We  confirm that Rs.________ (Rupees ________________________ Only) paid by us, till date, towards consideration in respect of the said Unit shall stand transferred to the <name of the Company to whom booking being transferred>’s name and we confirm that you do not have to repay/refund any amounts to us in respect of the said Unit.


9. We hereby confirm that we do not have any objection and we irrevocably and unconditionally agree and undertake not to make any objection /claim in respect of the transfer of the said Unit in favour of the <name of the Company to whom booking being transferred> and we hereby waive all my rights, whatsoever, in respect of the booking of the said Unit.


10. We are aware that on the basis of our  request and no objection contained herein, you will be transferring the said booking in the name of <name of the Company to whom booking being transferred>. We hereby agree and undertake to indemnify and keep you indemnified, saved and harmless from any claim, losses, damages, expenses suffered by you or made or raised against you on account of any representations contained herein found to be untrue /incorrect OR on account of any breach of the undertakings contained herein Or otherwise in any manner in respect of the transfer of the said Unit.


11. Kindly do the needful at the earliest and oblige.


Thanking you


Yours faithfully,


<Signature>



<Name>


Enclosed: 

(i) MOA and AOA of the  company in whose favour the booking is being transferred:


(ii) Certificate of Incorporation 


(iii) Certificate from the auditor as to list of latest Directors and Shareholders


(iv) PAN Card


(v) Board resolution of <original applicant company> authorising transfer of booking>


(vi) Consent letter from <name of the Company to whom booking being transferred>;


(vii) Undertaking not to transfer shares  from <name of the Company to whom booking being transferred>


(viii) Board Resolution of <name of the Company to whom booking being transferred> authorising purchase of Unit;

(ix) Shareholders Resolution of <name of the Company to whom booking being transferred> for restriction on transfer of shares;  


(x) Declaration cum Indemnity executed by us  and


<name of the Company to whom booking being transferred>


in favour of <project Company name>

�Mention the corporate identity no.
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2.Undertaking.doc
(to be executed on Rs.100/- stamp paper /franking)

UNDERTAKING


I, Mr./Mrs.___________, an Adult Indian Inhabitant of Mumbai residing at __________ hereby irrevocably and unconditionally undertake, affirm and state that I will not directly or indirectly transfer the <no of equity shares>  held by me in the <company name>  till the possession of <Unit details>  (the ‘said Unit’) is handed over by <project company name>  to the Company.


<signature>

<name>


Date:


Place:


�Separate undertaking for each and every shareholder of the company to whom booking being transferred  to be obtained. 
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3.Consent  Letter for Transfer.doc
(on the letterhead of the new applicant Company)


Date: _________

To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), <original applicant company name>  has agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 


3. 
The said <original applicant company name> is our sister concern /one of group companies and has requested you to transfer the booking of the said Unit to the name <name of Company to whom booking is being transferred>.

4.
We hereby give our consent and declare and confirm that we do not have any objection to transfer of booking to the name of the Company and/or the Agreement to Sell to be executed and registered for the sale of the said Unit to be in the Company’s name. 

5.
We hereby request you that the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed should be in the name of the Company.

6.
We hereby confirm and agree that the Company shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

7.
We hereby agree and undertake that the Company will not allow any transfer of shares /any change in the existing shareholding pattern of the Company and shall not record the transfer of the Shares held by the present shareholders of the Company. 

8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

9. 
We have enclosed with this letter necessary Board Resolution, Shareholders Resolution and also the Declaration Cum Indemnity dated _____ executed by the Company. 

Best Regards,


For <Company Name>

(Authorised Signatory)


�Applicable if the Allotment letter is issued
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4.Resolutions of incoming company.doc
On the letterhead of the Company




CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company do purchase a Unit being <Unit details> from the developers, <project company name> on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Agreement to Sell and other documents; to finalise, sign, execute the same and to do all other acts, deeds, things and matters to the expedient interest of the Company;


RESOLVED FURTHER THAT Mr._________________ , director  of the Company be and is hereby authorized to do all such acts, deeds and things as may be necessary to complete the registration formalities, and to admit execution of the aforesaid documents before the concerned sub registrar of assurances and to do all such acts, deeds and things as may be necessary;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT,  the Company will not allow the transfer of shares and shall not record the transfer of the Shares  held by following shareholders:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation
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3 Addition of the  co-applicant declaration cum indemnity


5.Resolution of outgoing company.doc
On the letterhead of the Company




CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the booking done in respect of Unit, __________________ 
shall be transferred to group company/sister company /associate _______________
 on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Declaration, Indemnity in favour of the Builders, _________________
, and other documents and to do all other acts, deeds, things and matters as may be required in this regard;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration, Indemnity, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Mention the details of unit



�Name of the  incoming company



�Our Project company name








6. Declaration cum Indemnity.doc
(To be executed on stamp paper /franking of Rs.300/- and duly  notarised)




DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <M/s name of the outgoing  Company >, a company incorporated under the provisions of Companies Act, 1956 having registered office at ______________________________________________________ 
hereinafter referred to as “the First Obligor/s” and  (2) <M/s name of the incoming Company >, a company incorporated under the provisions of Companies Act, 1956 having registered office at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their successors-in-title and assigns).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C. The First Obligor/s is a sister concern /group company/associate of the Second Obligor/s.

D.
Since  < mentioned the reasons> , the Obligors herein want to transfer the booking of the said Unit in the name of the Second Obligor/s. The Obligors have requested the Obligee to transfer the booking to the name of the Second Obligor/s and that the Agreement to Sell to be executed for sale of the said Unit to be in the name of the Second Obligor/s. The Obligors hereby declare and confirm that they do not have any objection to the transfer of the booking in the name of the Second Obligor/s as aforesaid.  

E.
The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name of the Second Obligor/s, as and when the co-operative housing society /any other ultimate organisation may be formed.

F.
The Obligors hereby agree and confirm that the said Advance paid should be transferred to the name of Second Obligor/s and nothing is due/ required to be refunded by the Obligee to the First Obligor/s.


G.
The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


H.
The Second Obligor/s agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


I.
The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the transfer of the booking in the names of Second Obligor/s and/or the Agreement to Sell being executed in name of the Second Obligor/s only and/or share certificate to be issued in respect of the said Unit in name of Second Obligor/s only. 


J.
The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection for transfer of the booking to the name of the Second Obligor/s and /or for executing the Agreement to Sell for sale of the said Unit in the name of Second Obligor/s only or for issuing the share certificate in respect of the said Unit in favour of the Second Obligor/s. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).

6. 
The Obligors hereby declare and confirm that the shareholding pattern of <name of the original Applicant Company> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





7.
The Obligors hereby declare and confirm that the shareholding pattern of <name of the Company to whom booking being transferred> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





8. The Obligors hereby declare and confirm that the Directors of <name of the original Applicant Company> are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





9. The Obligors hereby declare and confirm that the Directors of < name of the Company to whom booking being transferred > are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





10. The Obligors hereby agree and undertake that the Second Obligor/s Company will not allow the transfer of shares /change in the present shareholding pattern and shall not record the transfer of the Shares held by above shareholders till the possession of the  said Unit  is handed over by (Project company name)  to the Second Obligor/s Company.

11. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the booking in the name of the Second Obligor/s /execution and registration of the Agreement to Sell in respect of the said Unit and/or the share certificate being issued in favour of the Second Obligor/s only.

12. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.

SIGNED AND DELIVERED 


)


BY WITHINNAMED THE FIRST OBLIGOR/S
)






Through its authorised signatory


)


Mr./Mrs. _______________________

)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)






Through its authorised signatory


)


Mr./Mrs. _______________________

)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If more than one outgoing applicants , add all names



�If more than one incoming  applicants , add all names



�Applicable if  Allotment letter issued 
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7. letter of confirmation.doc
(7. Letter of confirmation to be issued by Company to all applicants only after 1, 2, 3, 4, 5 and 6 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth ________ and _______  
shall be jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant 
>

(2)
<name and signature of person in whose favour booking being transferred >


�Names of all , incoming and outgaining applicants 



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘jointly and severally’   



�Name and signature of all outgaining applicant/co-applicants



�Name and signatures of all incoming applicant/co-applicants. 
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1. Request Letter for deletion.doc
1. Format of request letter for deletion of name of Applicant/co-applicant before registration of Agreement to Sell.


Date: _________

From,

1. (Applicant name )


(Address)


2. Co-applicant name

Address 




To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), We have agreed to purchase the captioned Unit for a consideration of Rs.______/- (Rupees _________________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to  me/us 
. The Agreement to Sell of the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by me/us towards the consideration of the said Unit (“Advance Paid”). 


3. 
We hereby declare and confirm that (due to mention the reasons) we want to delete the name of company._______________
, as co-applicant of the said Unit.

4.
We , ______________
, hereby declare and confirm that we do not have any objection for deletion of our name as co-applicant for the said Unit. We hereby declare and confirm that we do not have any objection that Agreement to Sell to be executed and registered for the sale of the said Unit to be in the name of ___________. 
 We  have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance paid or any part thereof. We agree and confirm that nothing is required to be refunded to us by you.

5.
We , __________
 hereby confirm and agree that henceforth we shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith the Declaration cum Indemnity executed by us in favour of Company.

Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

1. The Declaration cum Indemnity dated _________

2. Board Resolution of the _____ 


3. Board Resolution of the _____
 


�Name and address of all applicant/co applicant as per Application form including the applicant whose name is being deleted



�Applicable if the Allotment letter is issued



�Mention the name of the applicant being deleted



�Mention the name of the applicant Company being deleted



�Names of the applicant /s continuing



�Names of the applicant /s continuing



� Name of all applicant/co applicant as per Application form including the applicant whose name is being deleted�. 



�Outgoing company name



�Continuing company name
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2. Declaration cum Indemnity.doc
(To be executed on stamp paper /franking of Rs.300/- and duly notarised)




2. Format of the Declaration Cum Indemnity  in case of deletion of Applicant/co-applicant name  

DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ . 


By


(1) < Name of the applicant company being deleted > a company incorporated under the provisions of Companies Act, 1956 having CIN No.           And PAN _______ and having registered office  at ______________________________ 
hereinafter referred to as “the First  Obligor/s” and  (2) <Mr./Ms. Name of the applicant/s being continued>, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the Obligors herein agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligors. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C.
Since  __________________________
 , the Obligors herein want to delete the name of the First Obligor/s from the booking done in respect of the said Unit. The Obligors have requested the Obligee to delete the name of the First Obligor/s from booking of the said Unit and have requested that the Agreement to Sell to be executed for sale of the said Unit to be executed in the name of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they does/do not have any objection to the deletion of his/her /their name and/or for the Agreement to Sell to be executed in respect of the said Unit in favour of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they has/have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance Paid or any part thereof and no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name/s of _____________ 
, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Second Obligor/s hereby agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the deletion of the name of the First Obligor/s from the booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the deletion of the name of the First  Obligor/s from booking of the said Unit and/or for the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The First Obligor/s hereby agree and confirm that no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.


6. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).


7.
The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the deletion of name of the First Obligor/s from booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

8.
The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.



SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S
)





Through its Authorised Signatory


)


Mr. ___________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR /S
)





Through its Authorised Signatory


)


MR.__________________



)



In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Signature 







Thumb impression







Thumb impression







Signature 







Photo











�If there are more than one , please add their name and address.



�If there are more than one , please add their name and address.



�Applicable if  Allotment letter issued 



� Mention  the reason for deletion



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�CC to take note of this address and all further communication to be sent on this letter.



�Name of the continuing applicant/s 



�PLEASE ADD NAME OF ALL APPLICANTS BEING DELETED



�Please add names of all applicant being continued
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3.Resolution of outgoing company.doc
On the letterhead of the Company




3. Format of the Resolution required from the company whose name is being deleted from the booking .

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Unit, ____________
 shall be held by its group company/sister concern/associate, _______ only and the name of the Company shall be removed from the booking and the Agreement to Sell shall be executed only in the name of ________. 



RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign on behalf of the Company  the necessary  Declaration / Indemnity in favour of the Builders, _______
 and other documents; and to do all other acts, deeds, things and matters as may be required in this regard.

RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration / Indemnity , other documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Details of the Unit



�Continuing company name



�Our project company name








3 Addition of the co-applicant declaration cum indemnity




3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)





























DECLARATION CUM INDEMNITY



This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 

By



(1) <Mr./Mrs. customer name> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the Obligor/s No.1” and  (2) <Mr./Ms. name of the person to be added -blood relative of the customer>, an adult Indian Inhabitant of Mumbai residing at ________________________hereinafter referred to as “the Obligor/s No.2” (The Obligor/s No.1 and Obligor/s No.2 are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).	Comment by Rupali.Jagtap: If  there are more than one applicants in application form , then their name to be added	Comment by Rupali.Jagtap: If  there are more than one persons whose name is being added then  their name to be added




In Favour of



(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).



WHEREAS:-



THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:



A. By and under an Application Form dated ___________ (“said Application Form”), the Obligor No/s.1 agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligor No/s1. The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 	Comment by Rupali.Jagtap: Applicable if  Allotment letter issued 



B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit. 



C. The Obligor No/s.2 is ________________of the Obligor No/s.1.	Comment by Rupali.Jagtap: Pl mention the relation



C.	Since  < mentioned the reasons> , the Obligors herein want to add the name of the Obligor No/s.2 along with the Obligor No/s.1 in the booking done in respect of the said Unit. The Obligors have requested the Obligee to add the name of the Obligor No/s.2 in the Agreement to Sell to be executed for sale of the said Unit. The Obligor No/s.1 and the Obligor No/s.2  hereby declare and confirm that they do not have any objection to the addition of the name of Obligor No/s.2 in the Agreement to Sell to be executed in respect of the said Unit.  



D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors, as and when the co-operative housing society /any other ultimate organisation may be formed.



E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 



F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the addition of the names of Obligor No/s.2 in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 



H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.



NOW THIS DEED WITNESSETH AS UNDER:-



1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.



2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.



3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the addition of the name of Obligor No/s.1 in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly with the Obligor No/s.1. 



4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :	Comment by Rupali.Jagtap: CC to ensure further communication including Demand letters etc aent on this address



(Address for Communication)



6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the addition of names of Obligor No.1 in the Agreement to Sell to be executed in respect of the said Unit and the share certificate being issued jointly  in favour of Obligors Nos. 1 and 2.



7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.




IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.







 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S.1		)				

__________________				)

In the presence of 					)











 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S. 2		)				

__________________				)

In the presence of 					)





Identified By:



(Advocate)									BEFORE ME

									(Notary)

1
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4.Resolution of continuing company.doc
On the letterhead of the Company




3. Format of the Resolution required from the company whose name is being continued in the booking .

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Unit, ____________
 shall be held by the Company solely and the name of its group company/sister concern/associate, _______ shall be removed from the booking and the Agreement to Sell shall be executed only in the name of ________




RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign on behalf of the Company  the necessary  Declaration / Indemnity in favour of the Builders, _______
 and other documents; and to do all other acts, deeds, things and matters as may be required in this regard.

RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration / Indemnity , other documents, undertakings or writings as may be required in presence of Mr._______________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Details of the Unit



�Continuing company name



�Our project company name
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5. letter of confirmation.doc
(5. Letter of confirmation to be issued by Company to all applicants only after 1, 2, 3 and 4 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your letter dated _________ and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, the name of M/s. ________ 
is deleted from booking in respect of the said Unit and  in our records, the said Unit shall stand changed in the names of <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth<_________> 
 shall be solely responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of continuing  applicant/s >

(2)
<name and signature of applicant  being deleted >

�All applicants continuing as well as outgoing applicant.



�Name of applicant company  being deleted



�Names of the continuing applicant/s



�Names of the continuing applicant/s
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1. Request Letter for addition.doc
1. Format of the request letter from all Applicants (as per Agreement to Sell) to the Company 


Note: Documents required:

1. Registered Gift Deed /other document evidencing transfer of share from the customer 


2. PAN card of the person being added


3. In case of Bank funding customer- NOC from the Bank for addition 


Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I/we have  agreed to purchase the captioned Unit for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I/we have transferred _____ 
share in the said Unit in favour of my/our _____________
, Mr/Mrs.______________ 
. Therefore, we request you to add his /her name 

as co-purchaser for the said Unit along with me/us.

4.
I/we hereby request you to add the names of the said Mr./Ms.______ along with my/our name in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
I/we hereby confirm and agree that I/we along with the said _________ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 


8. 
I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ and (ii) the Declaration cum Indemnity executed by me/us and the said __________ in favour of _______________ .


Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

(i) Registered Gift Deed /other document evidencing transfer of share from the customer 


(ii) PAN card of the person being added


(iii) In case of Bank funding customer- NOC from the Bank for addition 


(iv) consent letter from the said Mr/Mrs/ ____________;

(v) the Declaration cum Indemnity executed by me/us and


      the said __________ in favour of _______________

�All Applicants (as per Agreement to Sell)



�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Percentage transferred in favour of the incoming applicant



�Mention the relation



�Name of the incoming applicant



�Mention the blood relation 



�Mention the name



�Our project company name



�All the names as per the Agreement to Sell 
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2.Consent  Letter for addition.doc
(2. Format of consent letter from incoming co-purchaser to the company)


Date: _________

From,

(Name of the person being added))


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Agreement to Sell dated _______ (“said Application Form”), my <mentioned the relation>, Mr. /Mrs. __________and Mr. /Mrs. __________ 
has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the said Mr. /Mrs. __________and Mr. /Mrs. __________ 
 have transferred _____ 
 share in the said Unit in my favour 

and has/have therefore 
requested you to add my name as co-applicant of the said Unit along with him/her/them.

4.
I hereby give my consent and declare and confirm that I do not have any objection to the addition of my name as co-purchaser of the said Unit. 

5.
I hereby request you to add my name along with Mr. /Mrs. __________and Mr. /Mrs. __________ 
 in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
I hereby confirm and agree that I along with the said ________and ______
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8. 
I hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


(Customer signature)

(Customer Name)





�Names of all purchasers as per Agreement to Sell



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Names of all purchasers as per Agreement to Sell



�Percentage transferred in favour of the incoming applicant



�Mention the relation



�Name of the incoming applicant



�Names of all applicants



�Names of all applicants



�All applicants’ names



�Name and sign of the person being added
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4 letter of  confirmation from Lodha


3. Declaration cum Indemnity.doc


3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <Mr./Mrs. customer name> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) <Mr./Ms. name of the person to be added -blood relative of the customer>, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the First Obligor/s have  agreed to purchase the captioned Unit from the Obligee  for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by the First Obligor/s towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the First Obligor/s have transferred _____ 
share in the said Unit in favour of his/her/their _____________
, Mr/Mrs.______________ 
. Therefore, the First Obligor/s have requested the Obligee to add his /her name 

as co-purchaser for the said Unit along with the First Obligor/s.


C.
The Obligors hereby declare and confirm that they do not have any objection to the addition of the name of Second Obligor/s as co-purchaser for the said Unit.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the addition of the names of the Second Obligor/s in the share certificate to be issued in respect of the said Unit. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the addition of the name of the Second Obligor /s as co-purchaser of the said Unit and the share certificate to be issued in respect of the said Unit jointly in favour of all the Obligors.

4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :


(Address for Communication)




6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the addition of names of Second Obligor/s as co-purchaser in respect of the said Unit and the share certificate being issued jointly  in favour of the First Obligor/s and the Second Obligor/s.

7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S.
)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If  there are more than one applicants in application form , then their name to be added



�If  there are more than one persons whose name is being added then  their name to be added







�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Percentage transferred in favour of the incoming applicant



�Mention the relation



�Name of the incoming applicant



�Mention the blood relation 



�Mention the name



�CC to ensure further communication including Demand letters etc aent on this address
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4. letter of confirmation.doc
(4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant >

(2)
<name and signature of person being added >

�All applicants as per change approved



�Names of all purchasers as per changes approved
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1. Request Letter for Transfer.doc
1. Format of the request letter from all Applicants (as per Agreement to Sell) to the Company 


Note: Documents required:

1. Registered Gift Deed /other document evidencing transfer of share from the customer 


2. PAN card of the person in whose favour rights transferred 

3. In case of Bank funding customer- NOC from the Bank for transfer  


Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I/we had agreed to purchase the captioned Unit for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I/we have transferred all our rights, title and interest in the said Unit in favour of my/our _____________
, Mr/Mrs.______________ 
. Therefore, we request you to transfer the said Unit in favour of the said _________________
.

4.
I/we hereby request you that  the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed, should be issued in the name of _________
.

7.
The said _________
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 


8. 
I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ 
and (ii) the Declaration cum Indemnity executed by me/us and the said __________
 in favour of _______________ .


Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

(i) Registered Gift Deed /other document evidencing transfer of Unit  


(ii) PAN card of the transferee 

(iii) In case of Bank funding customer- NOC from the Bank for transfer  


(iv) consent letter from the said Transferee

(v) the Declaration cum Indemnity executed by me/us and


      the said Transferee in favour of _______________


�All Applicants (as per Agreement to Sell)



�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Mention the relation



�Name of the transferee 



�Name of the transferee



�Name of the transferee



�Name of the transferee



�Name of the transferee



�Name of the transferee



�Our project company name



�All the names as per the Agreement to Sell 



�Our project company








2.Consent  Letter for addition.doc
(2. Format of consent letter from Transferee  to the company)


Date: _________

From,

(Name of the person being added))


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”), my <mentioned the relation>, Mr. /Mrs. __________and Mr. /Mrs. __________ 
had agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the said Mr. /Mrs. __________and Mr. /Mrs. __________ 
 have transferred all their right, title and interest in the said Unit in my favour and has/have therefore requested you to transfer the said Unit in my favour.

4.
I hereby give my consent and declare and confirm that I shall abide by the terms and conditions of the Agreement to Sell. 

5.
I hereby request you to that the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed, should be issued in  my name.

7.
I hereby confirm and agree that shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8. 
I hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


(Customer signature)

(Customer Name)





�Names of all purchasers as per Agreement to Sell



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Names of all purchasers as per Agreement to Sell



�Name and sign of the transferee








3. Declaration cum Indemnity.doc


3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <Mr./Mrs. Name of the outgoing purchaser> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) <Mr./Ms. name of the transferee>, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the First Obligor/s had  agreed to purchase the captioned Unit from the Obligee  for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by the First Obligor/s towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the First Obligor/s have transferred his/her /their right, title and interest in the said Unit in favour of his/her/their _____________
, Mr/Mrs.______________being the Second Obligor/s 
. Therefore, the First Obligor/s have requested the Obligee to transfer the said Unit in favour of the said ________.
.


C.
The Obligors hereby declare and confirm that they do not have any objection to the transfer of the said Unit  in favour of the Second Obligor/s.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name of the SecondObligors, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Second Obligor/s hereby jointly and severally 
agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of transfer in favour of the Second Obligor/s. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the transfer of the said Unit in favour of the Second Obligor /s and for the share certificate to be issued in respect of the said Unit to be issued in favour of the Second Obligors.

4. The Second Obligor/s hereby jointly and severally 
agree and undertake to abide by the terms and conditions of the Agreement to Sell and to  pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit shall be sent to the Second Obligor/s only and on the following address:


(Address for Communication)




6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the said Unit in favour of the Second Obligor/s  and/or  the share certificate being issued  in favour of the Second Obligor/s only.

7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S.
)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If  there are more than one applicants in application form , then their name to be added



�If  there are more than one persons whose name is being added then  their name to be added







�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Mention the relation



�Name of the transferee



�Name of the transferee



�Applicable if more than one transferee



�Applicable if more than one transferee



�CC to ensure further communication including Demand letters etc sent on this address







3




4. letter of confirmation.doc
(4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of transferee> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed to / in the names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth <_________> and <_____________>, 
 shall be jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of outgoing purchaser >

(2)
<name and signature of incoming purchaser >

CC:


To Bank
   

�All the transferor s and the transferees



�Applicable if more than one transferee 



�Applicable if more than one transferee 



�Applicable if more than one transferee 



�In case of Bank Loan
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1. Request Letter for Deletion.doc
1. Format of the request letter from all Applicants (as per Agreement to Sell) to the Company 


Note: Documents required:

1. Registered Gift Deed /other document evidencing transfer of share from the customer 


2. In case of Bank funding customer- NOC from the Bank for deletion of name 

Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I/we have  agreed to purchase the captioned Unit for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, I, _____________ have transferred my share in the said Unit in favour of Mr/Mrs.______________ , who is my ________
 
. Therefore, we request you to delete name of _______
 as co-purchaser for the said Unit.

4.
I/we hereby request you that the share certificate to be issued in respect of the said Unit should be issued in favour of ______
 , as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
I/we, _________ 
hereby confirm and agree that I/we shall be solely / jointly and severally
 liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 


8. 
I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) ____________ and (ii) the Declaration cum Indemnity executed by us in favour of _______________ .


Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

(i) Registered Gift Deed /other document evidencing transfer of share from the customer 


(ii) In case of Bank funding customer- NOC from the Bank for deletion 

(iii) the Declaration cum Indemnity executed by us in favour of _______________


�All Applicants (as per Agreement to Sell)



�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Mention the relation



�Name of the  other existing/continuing  co-purchaser



�Name of the outgoing co-purchaser



�Name of the continuing purchaser, if more than one add all names



�Name of the continuing purchaser, if more than one add all names



�Applicable if more than one purchaser being cnotinued



�Our project company name



�All the names as per the Agreement to Sell 



�Our project company name








4 letter of confirmation from Lodha
(4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked)



[On the Letterhead of Project Company Name]



Date:________



To

(1) <Name >	Comment by Rupali.Jagtap: All applicants as per change approved

<Address>

(2) <Name >

<Address>



Dear Sirs,

Sub: <Unit details > (“said Unit”).



We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).



Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 



Yours truly,



For <Project Company Name>



Authorized Signatory



We confirm and accept the above



(1)	<name and signature of original applicant >



(2)	<name and signature of person being added >
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2. Declaration cum Indemnity.doc


2. Indemnity to be signed by all the applicants including outgoing purchaser and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <Mr./Mrs. Name of the person being continued> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) <Mr./Ms. name of the person being deleted >, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

1. By and under an Agreement to Sell dated _______ (“Agreement to Sell”) registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the Obligors have  agreed to purchase the captioned Unit from the Obligee  for a consideration of Rs.____/- (Rupees ____ Only)  and on the terms and conditions stated therein. 

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by the Obligor/s towards the consideration of the said Unit. 


3. 
By and under a _____________
 registered with the Sub-Registrar of Assurances at _________
 under serial no._____________
, the Second Obligor/s have transferred his/her share in the said Unit in favour of his/her/their _____________
, Mr/Mrs.______________ 
. Therefore, the Obligors have requested the Obligee to delete the name of __________  
as co-purchaser for the said Unit.


C.
The Obligors hereby declare and confirm that they do not have any objection to the deletion of the name of Second Obligor/s as co-purchaser for the said Unit.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the  names of the First Obligors only, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The First Obligor/s hereby jointly and severally 
agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The First Obligor/s jointly and severally 
 undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the deletion of the name  of the Second Obligor/s from the co-purchasers of the said Unit and/or the share certificate to be issued in respect of the said Unit being issued in the name of the First Obligor/s only. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the deletion of the name of the Second Obligor /s as co-purchaser of the said Unit and the share certificate to be issued in respect of the said Unit being issued in the name of the First Obligor/s only. 

4. The First Obligor/s hereby jointly and severally 
agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :


(Address for Communication)




6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the deletion of names of Second Obligor/s as co-purchaser in respect of the said Unit and the share certificate to be issued in respect of the said Unit being issued in the name of the First Obligor/s only.

7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S.
)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If  there are more than one applicants in application form , then their name to be added



�If  there are more than one persons whose name is being added then  their name to be added







�Registration office



�Registration no



�The description of the Gift Deed or  other registered document 



�Registration office



�Registration no



�Mention the relation



�Name of the person being continued 



�Name of the person being deleted 



�Applicable if more than one purchaser being continued



�Applicable if more than one purchaser being continued



�Applicable if more than one purchaser being continued



�CC to ensure further communication including Demand letters etc sent on this address
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3. letter of confirmation.doc
(3. Letter of confirmation to be issued by Company to all applicants only after 1 and 2 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the name/s of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth <_________> and <_____________>, 
 shall be solely / jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant >

(2)
<name and signature of person being added >

�All the purchasers as per Agreement to sell including the person being deleted



�Applicable if more than one purchaser being continued



�Applicable if more than one purchaser being continued



�Applicable if more than one purchaser being continued
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1 Request Letter.docx
1. Format of the request letter from all Applicants (as per application form) to the Company 



Date: _________



From,

(Customer Name)	Comment by Rupali.Jagtap: All Applicants (as per application form)

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._/- (Rupees ____ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to me/us . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 



3. 	I/we hereby declare and confirm that (due to mention the reasons) I/we want to swap Mr./Ms._______________, as co-applicant of the said Unit along Mr. Ms. ______________ , as applicant 	Comment by Rupali.Jagtap: Mention the name	Comment by Rupali.Jagtap: Mention the name



4.	I/we hereby declare and confirm that I/we do not have any objection to the swap of the name of Mr./Ms.______& Mr./Ms._____ in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 	Comment by Rupali.Jagtap: Names of all applicants including incoming applicant



5.	I/we hereby request you to swap the names in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.



7.	I/we hereby confirm and agree that I/we along with the said _________ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 



8. 	I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ and (ii) the Declaration cum Indemnity executed by myself and the said __________ in favour of _______________ .



Best Regards,

(Customer signature)

(Customer Name)



Enclosed: 

(i) consent letter from the said Mr/Mrs/ ____________;

(ii) the Declaration cum Indemnity executed by myself and

      the said __________ in favour of _______________
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2 consent  letter.docx


2 consent letter.docx
(2. Format of consent letter from both applicants to the company)

 Note:





Date: _________



From,

(Name of the person being swapped as primary applicant)

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), Mr. /Mrs. __________and Mr. /Mrs. __________ has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Names of all applicants	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit. 



3. 	Mr. /Mrs. __________and Mr. /Mrs. __________  has/have requested you to be swapped  as a primary applicant of the said Unit along with him/her/them as the co-applicant.	Comment by Rupali.Jagtap: Names of all applicants



4.	I hereby give my consent and declare and confirm that I do not have any objection to the swap of my name in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit to be in joint names of myself , _______ and ___________. 	Comment by Rupali.Jagtap: All applicants’ names



5.	I hereby request you to swap my name along with Mr. /Mrs. __________and Mr. /Mrs. __________  in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.	Comment by Rupali.Jagtap: Names of all applicants



7.	I hereby confirm and agree that I along with the said ________and ______ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 	Comment by Rupali.Jagtap: All applicants’ names



8. 	I hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  



Best Regards,

(Customer signature)

(Customer Name)
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3. Indemnity or declaration for a Swap.docx




3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)





























DECLARATION CUM INDEMNITY



This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2014. 

By



(1) Mr. Subhash Vasant Deo and Mrs. Kshama Subhash Deo an adult Indian Inhabitant of Mumbai residing at 8,Orion Apartments,, Lallubhai Park, Andheri  (W) Mumbai 400058 hereinafter referred to as “the Obligor/s No.1” and  (2) Mr. Sanket Subhash Deo, an adult Indian Inhabitant of Mumbai residing at 8,Orion Apartments,, Lallubhai Park, Andheri  (W) Mumbai 400058 hereinafter referred to as “the Obligor/s No.2” (The Obligor/s No.1 and Obligor/s No.2 are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).	Comment by Rupali.Jagtap: If  there are more than one applicants in application form , then their name to be added



In Favour of



Sahajanand Hi-Tech Constructions Private Limited a Company incorporated under the Companies Act, 1956 and having its registered office at 216,Shah & Nahar Industrial Estate, Dr. E. Moses Road. Worli, Mumbai-400018.  (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).











WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated 23-Mar-14 (“said Application Form”), the Obligor No/s.1 agreed to purchase a residential Unit being, Unit No. 1703, in the building known as Tower 11 situated at Lodha Belmonda,Gahunje Pune(“said Unit”) from the Obligee for a consideration of Rs. 5048811./- (Rupees Fifty Lakhs Forty Eight Thousand Eight Hundred Eleven only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated 19.04.2014 has been issued by the Obligee to the Obligor No/s1. The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 	Comment by Rupali.Jagtap: Applicable if  Allotment letter issued 

B. Till date, an amount of Rs. 499832 /- (Rupees Four Lakhs Ninety Nine Thousand Eight Hundred Thirty Two only) has been paid towards the consideration of the said Unit. 

C.	Since for personal reason , the Obligors herein want to Swap the name of the Obligor No/s.2 along with the Obligor No/s.1 in the booking done in respect of the said Unit. The Obligors have requested the Obligee to swap the name of the Obligor No/s.2 & 1 in the Agreement to Sell to be executed for sale of the said Unit. The Obligor No/s.1 and the Obligor No/s.2  hereby declare and confirm that they do not have any objection to the swap of the name in the Agreement to Sell to be executed in respect of the said Unit.  

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors as per the above swap, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 



F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the swap of the names in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 



H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.



NOW THIS DEED WITNESSETH AS UNDER:-



1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.



2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.



3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the swap of the name of Obligor No/s.1 with the Obligor No/s.2 in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly 



4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :	Comment by Rupali.Jagtap: CC to ensure further communication including Demand letters etc aent on this address



8,Orion Apartments,, Lallubhai Park, Andheri  (W) Mumbai 400058 .



6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the swap of names in the Agreement to Sell to be executed in respect of the said Unit and the share certificate being issued jointly  in favour of Obligors Nos. 1 and 2.



7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.


IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.



 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S.1		)				

Mr. Subhash Vasant Deo 





		Photo





and 

		Signature





		Thumb impression







Mrs. Kshama Subhash Deo			)

In the presence of 				)





 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S. 2		)				

__________________				)

In the presence of 					)





Identified By:



(Advocate)									BEFORE ME

									(Notary)
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4 Letter of confirmation.docx










									Date: 26-04-2014



To,

1) Saroj Harish Maheshwary

905, Casa Grande Tower-2249, Senapati Bapat Marg

Lower Parel (West)Mumbai – 400013



2) Harish J. Maheshwary

905, Casa Grande Tower-2249, Senapati Bapat Marg

Lower Parel (West)Mumbai – 400013



	     Dear Sirs,

Sub: Casa Paseo G-1506 (“said Unit”).



We refer to your request letter dated 11-04-2014 from Harish J. Maheshwary and consent letter dated 11-04-2014 from Saroj Harish Maheshwary & Harish J. Maheshwary and Declaration-cum-Indemnity dated 11-04-2014, enclosed therewith (hereinafter referred as the “said Documents”).



Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names Saroj Harish Maheshwary and Harish J. Maheshwary, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 



Yours truly,



For LODHA HI-RISE BUILDERS PVT. LTD







Authorized Signatory







We confirm and accept the above



(1)	Saroj Harish Maheshwary





(2)	Harish J. Maheshwary
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SAP Updation Summary Report dated on 29 Jan 2014

RECTIFICATION DETAILS Registered Id| Un Reg
ADDRESS CHANGE 1 16 17
RECTIFICATION IN MOBILE NO 2 2
UPDATION OF NEW EMAILID 2 B 2
RECTIFICATION OF SALUTATION 3 3
UPDATION OF NEW MOBILE NO 1 7 B
RECTIFICATION IN APPLICANT NAME 1 1
RECTIFICATION IN ADDRESS 2 1 3
UPDATION OF NEW CONTACT NO 1 1 2
RECTIFICATION OF EMAILID. 1 7 B
ADDITION OF CO-APPLICANT 4 4
CHANGE IN APPLICANT NAME 1 1
RECTIFICATION IN CO APPLICANT NAME 1 1
Grand Total 2 37 79





1. Request Letter for replacement
1. Format of request letter for change /transfer in the name of applicant/co-applicant before registration of Agreement to Sell.

Date: _________

From,

(Name)


(Address)





To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._______/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to me/us 
. The Agreement to Sell for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 


3. 
I/we hereby declare and confirm that since ________________ , 
we want to change the booking of the said Unit to the name of my/our ______ 
, Mr./Ms._______________
,.

4.
I /we hereby declare and confirm that I/we do not have any objection to the change/transfer of our booking to the name of my/our ______ 
, Mr./Ms._______________
 and the advance amount paid till date to be transferred to the name of ______________. We further request you that the Agreement to Sell to be executed and registered for the sale of the said Unit in name of my/our ______ 
, Mr./Ms._______________
.


5.
I/we hereby request you to that the share certificate to be issued in respect of the said Unit in favour of _______ 
, as and when the co-operative housing society /any other ultimate organisation may be formed.

6.
I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ 
and (ii) the Declaration cum Indemnity executed by my/us and the said __________
 in favour of the Company.

Best Regards,


(Customer signature)

(Customer Name)


Enclosed: 

(i) consent letter from the said Mr/Mrs/ ____________
;

(ii) the Declaration cum Indemnity executed by me/us and


      the said __________
 in favour of the Company.

�Name and address of all existing applicants and co-applicants as per application form



�Applicable if the Allotment letter is issued



� mention the reason for change required



�Mention the relation , proof of relations e.g. PAN card, school leaving, birth  certificate to be obtained  



�Mention the name of new applicant



�Mention the relation 



�Mention the name of new applicant



�Mention the relation 



�Mention the name of new applicant



�Name of new applicant



�Name of the new applicant



�Name of the new applicant



�Name of new applicant



�Name of the new applicant
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2.Consent  Letter for  replacement


2.Consent  Letter for replacement
2. Format of the  letter of consent from the new incoming applicant/s in case of replacement (individual to individual) before registration of Agreement to Sell.


Date: _________

From,

(Name/s of the new applicant)


(Address)





To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), my/or ____________ 
, Mr. /Mrs. __________  and Mr/ Mrs/________________ 
has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her/them 
. The Agreement to Sell for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by Mr. /Mrs. __________  and Mr/ Mrs/________________ 
  towards the consideration of the said Unit (“Advance Paid”). 


3. 
Mr. /Mrs. __________ and Mr/ Mrs/________________ 
has/have  requested you to transfer the booking of the said Unit to my/or name.

4.
I/We hereby give my/our consent and declare and confirm that I/We do not have any objection to transfer of booking to my/or name and/or the Agreement to Sell to be executed and registered for the sale of the said Unit to be in my /our name. 

5.
I/We hereby request you that the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed should be in my/our  name.

6.
I/We hereby confirm and agree that I/We shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 


7. 
I/We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


(Customer signature)

(Customer Name)





�If more than one, pl mention all applicant name and address. 



�mentioned the relation



�name of the Applicants as per application Form



�Applicable if the Allotment letter is issued



�name of the Applicants as per application Form



�name of the Applicants as per application Form



�signature and names of all applicants in whose favour booking is being transferred.
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3. Declaration cum  Indemnity


3. Declaration cum Indemnity
(To be executed on stamp paper /franking of Rs.300/- and duly  notarised)




3. Format of Declaration cum Indemnity in case of replacement of applicant before registration of Agreement to Sell

Note: Please take proof  of relation between outgaining applicant/s  and incoming applicant/s e.g. Birth Certificate and PAN card


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ . 


By


(1) <Mr./Mrs.name of outgaining applicant> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) <Mr./Ms. name of the incoming applicant>, an adult Indian Inhabitant of Mumbai residing at ________________________hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s greed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C. The Second Obligor/s is/are ________________o
f the First Obligors.

D.
Since  ___________ ,
 the Obligors herein want to transfer the booking of the said Unit in the name of the Second Obligor/s. The Obligors have requested the Obligee to transfer the booking to the name of the Second Obligor/s and that the Agreement to Sell to be executed for sale of the said Unit to be in the name of the Second Obligor/s only. The First Obligor/s and the Second Obligor/s hereby declare and confirm that they do not have any objection to the transfer of the booking in the name of the Second Obligor/s as aforesaid.  

E.
The First Obligor/s and the Second Obligor/s hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name of the Second Obligor/s, as and when the co-operative housing society /any other ultimate organisation may be formed.

F.
The First Obligor/s and the Second Obligor/s hereby agree and confirm that the said Advance paid should be transferred to the name of Second Obligor/s and nothing is required to be refunded by the Obligee to the First Obligor/s.


G.
The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


H.
The Second Obligor/s agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


I.
The First Obligor/s and the Second Obligor/s have agreed to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the transfer of the booking in the names of the Second Obligor/s and/or the Agreement to Sell being executed in name of the Second Obligor/s only and/or share certificate to be issued in respect of the said Unit in name of Second Obligor/s only. 


J.
The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The First Obligor/s and the Second Obligor/s Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The First Obligor/s and the Second Obligor/s hereby accord their irrevocable and unconditional consent and no objection for transfer of the booking to the name of the Second Obligor/s and /or for executing the Agreement to Sell for sale of the said Unit in the name of Obligor No.2 only or for issuing the share certificate in respect of the said Unit in favour of the Second Obligor/s. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The First Obligor/s and the Second Obligor/s hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication)


6. The First Obligor/s and the Second Obligor/s  doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the booking in the name of the Second Obligor/s  or execution and registration of the Agreement to Sell in respect of the said Unit and/or the share certificate being issued in favour of Second Obligor/s.

7. The First Obligor/s and the Second Obligor/s confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.

SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S 
)





__________________



)



In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If there are more than one applicants, please add all existing applicants’ name and address



�Applicable if  Allotment letter issued 



�Pl mention the relation, please take proof  e.g. Birth Certificate and PAN card



� mentioned the reason



�CC to note this and ensure that all further communication is sent on this address.



�Name of all original applicants as per Application Form.



�Name of all applicants in whose favour the booking is being transferred.
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4. letter of  confirmation


4. letter of confirmation
4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked.


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to letter dated _________ from ___________
 and consent letter dated ________ from _________________ 
and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of _________ and _____________, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell/Documents. Please note that henceforth _________ and _____________, 
 shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant 
>

(2)
<name and signature of person in whose favour booking being transferred >


�Name of all applicants , incoming as well as outgoing applicant/co applicant/s 



�Name of the outgoing  applicant/s



�Name of new applicant /s  in whose favour booking being transferred .



�Name of new applicant /s  in whose favour booking being transferred .



�Name of new applicant /s  in whose favour booking being transferred .



�Name and signature of all outgaining applicant/co-applicants



�Name and signatures of all incoming applicant/co-applicants. 
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1. Request Letter for  deletion


1. Request Letter for deletion
1. Format of request letter for deletion of name of Applicant/co-applicant before registration of Agreement to Sell.


Date: _________

From,

1. (Applicant name )


(Address)


2. Co-applicant name

Address 




To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), I/We, have agreed to purchase the captioned Unit for a consideration of Rs.______/- (Rupees _________________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to  me/us 
. The Agreement to Sell of the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by me/us towards the consideration of the said Unit (“Advance Paid”). 


3. 
I/We hereby declare and confirm that (due to mention the reasons) we want to delete the name of Mr./Ms._______________
, as co-applicant of the said Unit.

4.
I, Mr./Ms._______________
, hereby declare and confirm that I do not have any objection for deletion of my name as co-applicant for the said Unit. I hereby declare and confirm that I do not have any objection that Agreement to Sell to be executed and registered for the sale of the said Unit to be in joint names of _______ and ___________. 
 I have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance paid or any part thereof.

5.
I/We , __________ and ________ 
I hereby confirm and agree that henceforth we shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith the Declaration cum Indemnity executed by us in favour of Company.

Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

The Declaration cum Indemnity dated _________

�Name and address of all applicant/co applicant as per Application form including the applicant whose name is being deleted



�Applicable if the Allotment letter is issued



�Mention the name of the applicant being deleted



�Mention the name of the applicant being deleted



�Names of the applicant /s continuing



�Names of the applicant /s continuing



� Name of all applicant/co applicant as per Application form including the applicant whose name is being deleted �. 
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2. Declaration cum  Indemnity


2. Declaration cum Indemnity
(To be executed on stamp paper /franking of Rs.300/- and duly notarised)




2. Format of the Declaration Cum Indemnity  in case of deletion of Applicant/co-applicant name  

DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ . 


By


(1) <Mr./Mrs. Name of the applicant being deleted > an adult Indian Inhabitant of Mumbai residing at ______________________________ 
hereinafter referred to as “the First  Obligor/s” and  (2) <Mr./Ms. Name of the applicant/s being continued>, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the Obligors herein agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligors. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C.
Since  __________________________
 , the Obligors herein want to delete the name of the First Obligor/s from the booking done in respect of the said Unit. The Obligors have requested the Obligee to delete the name of the First Obligor/s from booking of the said Unit and have requested that the Agreement to Sell to be executed for sale of the said Unit to be executed in the name of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they does/do not have any objection to the deletion of his/her /their name and/or for the Agreement to Sell to be executed in respect of the said Unit in favour of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they has/have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance Paid or any part thereof and no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name/s of _____________ 
, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Second Obligor/s hereby agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the deletion of the name of the First Obligor/s from the booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the deletion of the name of the First  Obligor/s from booking of the said Unit and/or for the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).


6.
The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the deletion of name of the First Obligor/s from booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

7.
The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.



SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S

)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR /S
)





__________________



)



In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Signature 







Thumb impression







Thumb impression







Signature 







Photo











�If there are more than one , please add their name and address.



�If there are more than one , please add their name and address.



�Applicable if  Allotment letter issued 



� Mention  the reason for deletion



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�CC to take note of this address and all further communication to be sent on this letter.



�Name of the continuing applicant/s 



�PLEASE ADD NAME OF ALL APPLICANTS BEING DELETED



�Please add names of all applicant being continued
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3. letter of  confirmation


3. letter of confirmation
[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your letter dated _________ and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, the name of Mr/Mrs. ________ 
is deleted from booking in respect of the said Unit and  in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth<_________> and <_____________>, 
 shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of continuing  applicant/s >

(2)
<name and signature of applicant  being deleted >

�All applicants continuing as well as outgoing applicant.



�Name of applicant being deleted



�Names of the continuing applicant/s



�Names of the continuing applicant/s
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1 Request Letter


1 Request Letter
1. Format of the request letter from all Applicants (as per application form) to the Company 



Date: _________



From,

(Customer Name)	Comment by Rupali.Jagtap: All Applicants (as per application form)

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._/- (Rupees ____ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to me/us . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 



3. 	I/we hereby declare and confirm that (due to mention the reasons) I/we want to swap Mr./Ms._______________, as co-applicant of the said Unit along Mr. Ms. ______________ , as applicant 	Comment by Rupali.Jagtap: Mention the name	Comment by Rupali.Jagtap: Mention the name



4.	I/we hereby declare and confirm that I/we do not have any objection to the swap of the name of Mr./Ms.______& Mr./Ms._____ in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 	Comment by Rupali.Jagtap: Names of all applicants including incoming applicant



5.	I/we hereby request you to swap the names in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.



7.	I/we hereby confirm and agree that I/we along with the said _________ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 



8. 	I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ and (ii) the Declaration cum Indemnity executed by myself and the said __________ in favour of _______________ .



Best Regards,

(Customer signature)

(Customer Name)



Enclosed: 

(i) consent letter from the said Mr/Mrs/ ____________;

(ii) the Declaration cum Indemnity executed by myself and

      the said __________ in favour of _______________
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2 consent letter


2 consent letter
(2. Format of consent letter from both applicants to the company)

 Note:





Date: _________



From,

(Name of the person being swapped as primary applicant)

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), Mr. /Mrs. __________and Mr. /Mrs. __________ has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Names of all applicants	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit. 



3. 	Mr. /Mrs. __________and Mr. /Mrs. __________  has/have requested you to be swapped  as a primary applicant of the said Unit along with him/her/them as the co-applicant.	Comment by Rupali.Jagtap: Names of all applicants



4.	I hereby give my consent and declare and confirm that I do not have any objection to the swap of my name in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit to be in joint names of myself , _______ and ___________. 	Comment by Rupali.Jagtap: All applicants’ names



5.	I hereby request you to swap my name along with Mr. /Mrs. __________and Mr. /Mrs. __________  in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.	Comment by Rupali.Jagtap: Names of all applicants



7.	I hereby confirm and agree that I along with the said ________and ______ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 	Comment by Rupali.Jagtap: All applicants’ names



8. 	I hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  



Best Regards,

(Customer signature)

(Customer Name)
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3. Indemnity or  declaration for a Swap


3. Indemnity or declaration for a Swap




3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)





























DECLARATION CUM INDEMNITY



This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2014. 

By



(1) <Mr./Mrs. customer name> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the Obligor/s No.1” and  (2) <Mr./Ms. name of the person to be added -blood relative of the customer>, an adult Indian Inhabitant of Mumbai residing at ________________________hereinafter referred to as “the Obligor/s No.2” (The Obligor/s No.1 and Obligor/s No.2 are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).	Comment by Rupali.Jagtap: If  there are more than one applicants in application form , then their name to be added	Comment by Rupali.Jagtap: If  there are more than one persons whose name is being added then  their name to be added




In Favour of



(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).



WHEREAS:-



THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:



A. By and under an Application Form dated ___________ (“said Application Form”), the Obligor No/s.1 agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligor No/s1. The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 	Comment by Rupali.Jagtap: Applicable if  Allotment letter issued 



B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit. 



C.	Since  < mentioned the reasons> , the Obligors herein want to Swap the name of the Obligor No/s.2 along with the Obligor No/s.1 in the booking done in respect of the said Unit. The Obligors have requested the Obligee to swap the name of the Obligor No/s.2 & 1 in the Agreement to Sell to be executed for sale of the said Unit. The Obligor No/s.1 and the Obligor No/s.2  hereby declare and confirm that they do not have any objection to the swap of the name in the Agreement to Sell to be executed in respect of the said Unit.  



D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors as per the above swap, as and when the co-operative housing society /any other ultimate organisation may be formed.



E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 



F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the swap of the names in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 



H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.



NOW THIS DEED WITNESSETH AS UNDER:-



1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.



2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.



3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the swap of the name of Obligor No/s.1 with the Obligor No/s.2 in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly 



4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.



5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :	Comment by Rupali.Jagtap: CC to ensure further communication including Demand letters etc aent on this address



(Address for Communication)



6. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the swap of names in the Agreement to Sell to be executed in respect of the said Unit and the share certificate being issued jointly  in favour of Obligors Nos. 1 and 2.



7. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.




IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.







 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S.1		)				

__________________				)

In the presence of 					)











 (
Photo
)SIGNED AND DELIVERED 			)

 (
Thumb impression
) (
Signature 
)BY WITHINNAMED OBLIGOR NO/S. 2		)				

__________________				)

In the presence of 					)





Identified By:



(Advocate)									BEFORE ME

									(Notary)

1
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4 Letter of  confirmation


4 Letter of confirmation
(4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 & 3 having been provided and checked)



[On the Letterhead of Project Company Name]



Date:________



To

(1) <Name >	Comment by Rupali.Jagtap: All applicants as per change approved

<Address>

(2) <Name >

<Address>



Dear Sirs,

Sub: <Unit details > (“said Unit”).



We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant swapped and the order in which they are swapped> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).



Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 



Yours truly,



For <Project Company Name>



Authorized Signatory



We confirm and accept the above



(1)	<name and signature of applicant >



(2)	<name and signature of co-applicant added >
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1. Request Letter for  addition


1. Request Letter for addition
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note: Documents required:


1. MOA and AOA of the company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN No


5. CIN no.


Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._______/- (Rupees _____________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______ has been issued to me/us 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 


3. 
I/we hereby declare and confirm that I/we are the Director/s of the ___________ (“Company”) since ________________
 I/we want to add the name of the Company  as co-applicant of the said Unit along with us.

4.
I/we hereby declare and confirm that I/we do not have any objection to the addition of the name of the Company  in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 


5.
I/we hereby request you to add the names of the Company  along with my/our name in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
I/we hereby confirm and agree that I/we along with the said _________ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 


8. 
I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Company  and (ii) the Declaration cum Indemnity executed by me/us and the Company  in favour of <our project company> .

Best Regards,


(Customer signature)

(Customer Name)


Enclosed: 

(i) MOA and AOA of the company;

(ii) Certificate of Incorporation of the company ;

(iii) Certificate from the Auditor as to list of latest Directors and Shareholders;

(iv) PAN Card of the Company ;


(v) Consent letter from the Company;

(vi) Undertaking not to transfer the shares ;


(vii) Board Resolution authorising purchase of Unit;


(viii) Shareholders Resolution for restriction on transfer of shares;  


(ix) Declaration cum Indemnity executed by me/us and the Company  in favour of <our project Company name>


�All Applicants (as per application form)



�Applicable if the Allotment letter is issued



�mention the reasons



�Names of all applicants including incoming applicant
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2.Consent  Letter for  addition


2.Consent  Letter for addition
2. Format of consent letter from incoming applicant to the company

Date: _________

From,

(Name of the person being added))


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), Mr. /Mrs. __________and Mr. /Mrs. __________ 
has /have agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by the said ________ and ________ towards the consideration of the said Unit. 


3. 
Mr. /Mrs. __________and Mr. /Mrs. __________ 
 has/have requested you to add our Company name  as co-applicant of the said Unit.

4.
We  hereby give our consent and declare and confirm that we do not have any objection to the addition of my name in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit to be in joint names of _______ and ___________and the Company . 


5.
We hereby request you to add our name along with Mr. /Mrs. __________and Mr. /Mrs. __________ 
 in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
We hereby confirm and agree that we along with the said ________and ______
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

8.
We hereby agree and undertake that the Company will not allow any transfer of shares /any change in the existing shareholding pattern of the Company and shall not record the transfer of the Shares held by the present shareholders of the Company. We hereby declare and confirm that the present Shareholders of the company are _______,________,________ 
and present Directors are ___,_________and _________
. 

8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

9. 
We have enclosed with this letter necessary Board Resolution, Shareholders Resolution and also the Declaration Cum Indemnity dated _____ executed by the Company. 

8. 
We hereby indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


(Customer signature)

(Customer Name)


�Names of all applicants



�Applicable if the Allotment letter is issued



�Names of all applicants



�All applicants’ names



�Names of all applicants



�All applicants’ names



�Names of all shareholders 



�Names of all directors
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3.Undertaking


3.Undertaking
3.Format of the undertaking to be taken from all shareholders


(to be executed on Rs.100/- stamp paper /franking)

UNDERTAKING


I, Mr./Mrs.___________, an Adult Indian Inhabitant of Mumbai residing at __________ hereby irrevocably and unconditionally undertake, affirm and state that I will not directly or indirectly transfer the <no of equity shares>  held by me in the <company name>  till the possession of <Unit details>  (the ‘said Unit’) is handed over by <project company name>  to the <Applicant Company>.


<signature>

<name>


Date:


Place:


�Separate undertaking for each and every shareholder of the company to be obtained. 
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4.Resolutions


4.Resolutions
On the letterhead of the Company




4. Format of the two Resolutions required from the incoming applicant company.

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company do purchase a Unit being <Unit details> from the developers, <project company name> on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Agreement to Sell and other documents; to finalise, sign, execute the same and to do all other acts, deeds, things and matters to the expedient interest of the Company;


RESOLVED FURTHER THAT Mr._________________ , director  of the Company be and is hereby authorized to do all such acts, deeds and things as may be necessary to complete the registration formalities, and to admit execution of the aforesaid documents before the concerned sub registrar of assurances and to do all such acts, deeds and things as may be necessary;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT,  the Company will not allow the transfer of shares and shall not record the transfer of the Shares  held by following shareholders:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		




		Total 

		

		





till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation

�Details of all shareholders of the company
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5. Declaration cum  Indemnity.doc


5. Declaration cum Indemnity.doc


3. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) <Mr./Mrs. customer name> an adult Indian Inhabitant of Mumbai residing at ______________________________ hereinafter referred to as “the First Obligor/s” 
and  (2) < name of the Company to be added >, a company incorporated under the provisions of the Companies Act, 1956 having its address at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Our Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s agreed to purchase a Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s . 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit. 

C. The First Obligor /s are directors of the Second Obligor/s.

C.
Since  < mentioned the reasons> , the Obligors herein want to add the name of the Second Obligor/s along with the First Obligor/s in the booking done in respect of the said Unit. The Obligors have requested the Obligee to add the name of the Second Obligor/s in the Agreement to Sell to be executed for sale of the said Unit. The First Obligor/s and the Second Obligor/s hereby declare and confirm that they do not have any objection to the addition of the name of the Second Obligor/s in the Agreement to Sell to be executed in respect of the said Unit.  

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the addition of the names of Second Obligor/s in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the addition of the name of First Obligor/s in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly with the First Obligor/s. 

4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :


(Address for Communication)




6. The Obligors hereby declare and confirm that the present shareholding pattern of the Company is as under :


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





7. The Obligors hereby declare and confirm that the present Directors of the Company are  as under :


		Sr. No.

		Name 

		From till date



		

		

		



		

		

		





8. The Obligors hereby agree and undertake that the Company will not allow the transfer of shares /change in the present shareholding pattern and shall not record the transfer of the Shares held by above shareholders till the possession of the  said Unit  is handed over by (our Project company name)  to the Company.

9. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the booking in the name of the Second Obligor/s or execution and registration of the Agreement to Sell in respect of the said Unit and/or the share certificate being issued in favour of the Second Obligor/s only.


10. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S
)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)

Through its authorised signatory


)


Mr./Mrs/ ______________________


)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�If  there are more than one applicants in application form , then their name to be added



�If  there are more than one persons whose name is being added then  their name to be added







�Applicable if  Allotment letter issued 



�CC to ensure further communication including Demand letters etc are sent on this address.
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6. letter of  confirmation


6. letter of confirmation
6. Letter of confirmation to be issued by Company to all applicants only after 1, 2,3,4 and 5 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant >

(2)
<name and signature of person being added >

�All applicant as per change approved
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1. Request Letter for  transfer


1. Request Letter for transfer
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note :documents required:


1. MOA and AOA of the company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN No


5. CIN no.


Date:


From :


<name of the original applicant>


<Address>





To


<Project company name>


<Address>


Dear Sir,


Sub: Transfer of booking in respect of Unit No. ______in the building known as “___________” situated at ------------ (“said Unit”).


1. I, ____________, residing at ______________ have by Application Form dated __________booked the said Unit in your project viz. ____on ________.


2. I am the Managing Director of the company______________________(“Company”). I hereby state and confirm that the said booking was done for and on behalf of the Company. Hence, I hereby request you to kindly transfer the booking and execute the Agreement to Sell and all other documents as per the terms of the Application Form in respect of the said Unit in the name of the Company.


3. I hereby irrevocably and unconditionally request you to transfer the booking of said Unit and allot the said Unit in the name of the Company.


4. I confirm that Rs.________ (Rupees ________________________ Only) paid by me, till date, towards consideration in respect of the said Unit shall stand transferred to the Company’s name and I confirm that you do not have to repay/refund any amounts to me in respect of the said Unit.


5. I hereby confirm that I do not have any objection and I irrevocably and unconditionally agree and undertake not to make any objection /claim in respect of the transfer of the said Unit in favour of the Company and I hereby waive all my rights, whatsoever, in respect of the booking of the said Unit.


6. I hereby agree and undertake that till the possession of the said Unit is handed over to the Company, as per the terms and conditions of the Agreement to Sell to be executed (i) I shall not transfer my shareholding in the Company and (ii) I shall continue as the Managing Director and to have the control of the Company. 


7. I am aware that on the basis of my request and no objection contained herein, you will be transferring the said booking in the name of the Company. I hereby agree and undertake to indemnify and keep you indemnified, saved and harmless from any claim, losses, damages, expenses suffered by you or made or raised against you on account of any representations contained herein found to be untrue /incorrect OR on account of any breach of the undertakings contained herein Or otherwise in any manner in respect of the transfer of the said Unit.


8. Kindly do the needful at the earliest and oblige.


Thanking you


Yours faithfully,


<Signature>



<Name>


Enclosed: 

(i) MOA and AOA of the company;

(ii) Certificate of Incorporation of the company ;

(iii) Certificate from the Auditor as to list of latest Directors and Shareholders;

(iv) PAN Card of the Company ;


(v) Consent letter from the Company;

(vi) Undertaking not to transfer the shares ;

(vii) Board Resolution authorising purchase of Unit;

(viii) Shareholders Resolution for restriction on transfer of shares;  


(ix) Declaration cum Indemnity executed by myself and the Company  in favour of <our project Company name>

�Add all applicants/co-applicants
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2.Undertaking


2.Undertaking
2.Format of the undertaking to be taken from all shareholders


(to be executed on Rs.100/- stamp paper /franking)

UNDERTAKING


I, Mr./Mrs.___________, an Adult Indian Inhabitant of Mumbai residing at __________ hereby irrevocably and unconditionally undertake, affirm and state that I will not directly or indirectly transfer the <no of equity shares>  held by me in the <company name>  till the possession of <Unit details>  (the ‘said Unit’) is handed over by <project company name>  to the <Applicant Company>.


<signature>

<name>


Date:


Place:


�Separate undertaking for each and every shareholder of the company to be obtained. 
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3.Consent  Letter for  Transfer


3.Consent  Letter for Transfer
3. Format of the consent letter from the company in whose favour booking is being transferred.


(on the letterhead of the new applicant Company)


Date: _________

To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), Mr./Mrs. __________ has agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid towards the consideration of the said Unit (“Advance Paid”). 


3. 
Mr. /Mrs/ ________ has requested you to transfer the booking of the said Unit to the name of our Company.

4.
We hereby give our consent and declare and confirm that we do not have any objection to transfer of booking to the name of the Company and/or the Agreement to Sell to be executed and registered for the sale of the said Unit to be in the Company’s name. 

5.
We hereby request you that the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed should be in the name of the Company.

6.
We hereby confirm and agree that the Company shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

7.
We hereby agree and undertake that the Company will not allow any transfer of shares /any change in the existing shareholding pattern of the Company and shall not record the transfer of the Shares held by the present shareholders of the Company. We hereby declare and confirm that the present Shareholders of the company are _______,________,________ 
and present Directors are ___,_________and _________
. 

8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

9. 
We have enclosed with this letter necessary Board Resolution, Shareholders Resolution and also the Declaration Cum Indemnity dated _____ executed by the Company. 

Best Regards,


For <Company Name>

(Authorised Signatory)


�Applicable if the Allotment letter is issued



�Names of all shareholders 



�Names of all directors








4.Resolutions
On the letterhead of the Company




4. Format of the two Resolutions required from the company in whose favour the booking is being transferred .

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company do purchase a Unit being <Unit details> from the developers, <project company name> on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Agreement to Sell and other documents; to finalise, sign, execute the same and to do all other acts, deeds, things and matters to the expedient interest of the Company;


RESOLVED FURTHER THAT Mr._________________ , director  of the Company be and is hereby authorized to do all such acts, deeds and things as may be necessary to complete the registration formalities, and to admit execution of the aforesaid documents before the concerned sub registrar of assurances and to do all such acts, deeds and things as may be necessary;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT,  the Company will not allow the transfer of shares and shall not record the transfer of the Shares  held by following shareholders:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		




		Total 

		

		





till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation

�Details of all shareholders of the company
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5. Declaration cum  Indemnity


5. Declaration cum Indemnity
(To be executed on stamp paper /franking of Rs.300/- and duly  notarised)




5. Format of the Declaration cum Indemnity required from all the outgaining and incoming Applicants 

DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of ___________, ______ . 


By


(1) <Mr./Mrs.name of outgaining applicant> an adult Indian Inhabitant of Mumbai residing at 
______________________________ hereinafter referred to as “the First Obligor/s” and  (2) <Mr./Ms. name of the incoming Company >
 having CIN no.__________ and PAN ________________, a company incorporated under the provisions of Companies Act, 1956 having registered office at ________________________hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s agreed to purchase a Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________ (“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid by the First Obligor/s towards the consideration of the said Unit (“Advance Paid”). 

C. The First Obligor/s is/are the Managing Director/s of the Second Obligor/s Company.

D.
Since  < mentioned the reasons> , the Obligors herein want to transfer the booking of the said Unit in the name of the Second Obligor/s. The Obligors have requested the Obligee to transfer the booking to the name of the Second Obligor/s and that the Agreement to Sell to be executed for sale of the said Unit to be in the name of Second Obligor/s only. The First Obligor/s and the Second Obligor/s hereby declare and confirm that they do not have any objection to the transfer of the booking in the name of the Second Obligor /s as aforesaid.  

E.
The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name of the Second Obligor/s, as and when the co-operative housing society /any other ultimate organisation may be formed.

F.
The Obligors hereby agree and confirm that the said Advance paid should be transferred to the name of the Second Obligor/s and nothing is due/ required to be refunded by the Obligee to the First Obligor /s.


G.
The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


H.
The Second Obligor/s agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


I.
The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the transfer of the booking in the names of the Second Obligor/s and/or the Agreement to Sell being executed in name of the Second Obligor/s only and/or share certificate to be issued in respect of the said Unit in name of the Second Obligor /s only. 


J.
The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The First Obligor/s and the Second Obligor/s hereby accord their irrevocable and unconditional consent and no objection for transfer of the booking to the name of the Second Obligor/s and /or for executing the Agreement to Sell for sale of the said Unit in the name of the Second Obligor/s only or for issuing the share certificate in respect of the said Unit in favour of the Second Obligor/s. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).

6. The Obligors hereby declare and confirm that the present shareholding pattern of the Company is as under :


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





7. The Obligors hereby declare and confirm that the present Directors of the Company are  as under :

		Sr. No.

		Name 

		From till date



		

		

		



		

		

		





8. The Obligors hereby agree and undertake that the Company will not allow the transfer of shares /change in the present shareholding pattern and shall not record the transfer of the Shares held by above shareholders till the possession of the  said Unit  is handed over by (Project company name)  to the Company.

9. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the transfer of the booking in the name of the Second Obligor/s or execution and registration of the Agreement to Sell in respect of the said Unit and/or the share certificate being issued in favour of the Second Obligor/s only.

10. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors  have executed this Declaration Cum Indemnity on the date and year first hereinabove written.

SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S

)






__________________



)



In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S

)






Through its authorised signatory


)


Mr./Mrs. _______________________

)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 











�All the applicants as per application form



�If more than one include all names



�Applicable if  Allotment letter issued 



�Names of all applicants as per Application Form 



�If the booking is being transferred in name of more than one entity, add names of all incoming applicants.
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6. letter of confirmation
(6. Letter of confirmation to be issued by Company to all applicants only after 1, 2, 3, 4 and 5 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth ________ and _______  
shall be jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant 
>

(2)
<name and signature of person in whose favour booking being transferred >


�Names of all , incoming and outgaining applicants 



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘jointly and severally’   



�Name and signature of all outgaining applicant/co-applicants



�Name and signatures of all incoming applicant/co-applicants. 
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1. Request Letter for  deletion


1. Request Letter for deletion
1. Format of request letter for deletion of name of Applicant/co-applicant before registration of Agreement to Sell.


Date: _________

From,

1. (Applicant name )


(Address)


2. Co-applicant name

Address 




To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), I/We, have agreed to purchase the captioned Unit for a consideration of Rs.______/- (Rupees _________________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to  me/us 
. The Agreement to Sell of the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by me/us towards the consideration of the said Unit (“Advance Paid”). 


3. 
I/We hereby declare and confirm that (due to mention the reasons) we want to delete the name of company._______________
, as co-applicant of the said Unit.

4.
We , ______________
, hereby declare and confirm that we do not have any objection for deletion of our name as co-applicant for the said Unit. We hereby declare and confirm that we do not have any objection that Agreement to Sell to be executed and registered for the sale of the said Unit to be in joint names of _______ and ___________. 
 We  have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance paid or any part thereof. We agree and confirm that nothing is required to be refunded to us by you.

5.
I/We , __________ and ________ 
 hereby confirm and agree that henceforth we shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith the Declaration cum Indemnity executed by us in favour of Company.

Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

1. The Declaration cum Indemnity dated _________

2. Board Resolution 


�Name and address of all applicant/co applicant as per Application form including the applicant whose name is being deleted



�Applicable if the Allotment letter is issued



�Mention the name of the applicant being deleted



�Mention the name of the applicant Company being deleted



�Names of the applicant /s continuing



�Names of the applicant /s continuing



� Name of all applicant/co applicant as per Application form including the applicant whose name is being deleted �. 
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2. Declaration cum  Indemnity


2. Declaration cum Indemnity
(To be executed on stamp paper /franking of Rs.300/- and duly notarised)




2. Format of the Declaration Cum Indemnity  in case of deletion of Applicant/co-applicant name  

DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ . 


By


(1) < Name of the applicant company being deleted > a company incorporated under the provisions of Companies Act, 1956 having CIN No.           And PAN _______ and having registered office  at ______________________________ 
hereinafter referred to as “the First  Obligor/s” and  (2) <Mr./Ms. Name of the applicant/s being continued>, an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the Obligors herein agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligors. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C.
Since  __________________________
 , the Obligors herein want to delete the name of the First Obligor/s from the booking done in respect of the said Unit. The Obligors have requested the Obligee to delete the name of the First Obligor/s from booking of the said Unit and have requested that the Agreement to Sell to be executed for sale of the said Unit to be executed in the name of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they does/do not have any objection to the deletion of his/her /their name and/or for the Agreement to Sell to be executed in respect of the said Unit in favour of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they has/have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance Paid or any part thereof and no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name/s of _____________ 
, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Second Obligor/s hereby agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the deletion of the name of the First Obligor/s from the booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the deletion of the name of the First  Obligor/s from booking of the said Unit and/or for the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The First Obligor/s hereby agree and confirm that no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.


6. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).


7.
The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the deletion of name of the First Obligor/s from booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 

8.
The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.



SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S

)





__________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR /S
)





__________________



)



In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Signature 







Thumb impression







Thumb impression







Signature 







Photo











�If there are more than one , please add their name and address.



�If there are more than one , please add their name and address.



�Applicable if  Allotment letter issued 



� Mention  the reason for deletion



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�CC to take note of this address and all further communication to be sent on this letter.



�Name of the continuing applicant/s 



�PLEASE ADD NAME OF ALL APPLICANTS BEING DELETED



�Please add names of all applicant being continued
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3.Resolutions


3.Resolutions
On the letterhead of the Company




3. Format of the Resolution required from the company whose name is being deleted from the booking .

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Unit, ____________
 shall be held by its Directors, _______ and ______ only and the name of the Company shall be removed from the booking and the Agreement to Sell shall be executed only in the name of _____ and ________. 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign on behalf of the Company  the necessary  Declaration / Indemnity in favour of the Builders, _______
 and other documents; and to do all other acts, deeds, things and matters as may be required in this regard.

RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration / Indemnity , other documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Details of the Unit



�Our project company name
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4. letter of  confirmation


4. letter of confirmation
4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked.


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your letter dated _________ and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, the name of M/s. ________ 
is deleted from booking in respect of the said Unit and  in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, 

subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth<_________> and <_____________>, 
 
shall be jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of continuing  applicant/s >

(2)
<name and signature of applicant  being deleted >

�All applicants continuing as well as outgoing applicant.



�Name of applicant company being deleted



�Names of the continuing applicant/s



�Applicable in case more than one applicant being continued otherwise delete ‘and _______’



�Names of the continuing applicant/s



�Applicable in case more than one applicant being continued otherwise delete ‘and _______’



�Applicable in case more than one applicant being continued otherwise delete ‘jointly and severally’
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1. Request Letter for  addition


1. Request Letter for addition
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note: Documents required:


1. MOA and AOA of the company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN Card of the person being added

5. CIN no. of the company

Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), We have  agreed to purchase the captioned Unit for a consideration of Rs._______/- (Rupees _____________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______ has been issued to us 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2. Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by us towards the consideration of the said Unit. 

3. ____________
 is __________________
of our company.  We hereby request you to kindly add the name of  ________ 
in the booking and execute the Agreement to Sell and all other documents as per the terms of the Application Form in respect of the said Unit in joint  names of _______, _______ and ___________. 


4. The shareholding pattern of  our Company is as under:


		Name of Shareholder

		No. of  shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





5. The Directors of our Company are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





6. We hereby declare and confirm that we do not have any objection to the addition of the name of the said ____________
  in the Application Form and the Agreement to Sell to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 


7. We hereby request you to add the name of the said ___________
 along with our name in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

8. We hereby confirm and agree that we along with the said  _________
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

9. We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said ____________
 and (ii) the Declaration cum Indemnity executed by us and the ___________ 
 in favour of ________________
.

Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

(i) MOA and AOA of the company;

(ii) Certificate of Incorporation of the company ;

(iii) Certificate from the Auditor as to list of latest Directors and Shareholders of company;

(iv) PAN Card of the Company and incoming applicant ;


(v) Consent letter from the incoming applicant;

(vi) Undertaking not to transfer the shares ;


(vii) Board Resolution authorising addition of name;


(viii) Shareholders Resolution for restriction on transfer of shares;  


(ix) Declaration cum Indemnity executed by us and the said _______
  in favour of ____________


�All Applicants (as per application form)



�Applicable if the Allotment letter is issued



�Name of the person  being added



�Designation of the person being added /relation  



�Name of the individual being added



�Names of all applicants including incoming applicant



�Name of the person  being added



�Names of all applicants including incoming applicant



�Name of the person  being added



�Name of the person  being added



�Name of the person being added



�Name of the person being added



�our project company



�name and signature of all Applicants (as per application form)







�Incoming applicant



�Our project company name
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2.Consent  Letter for  addition


2.Consent  Letter for addition
2. Format of consent letter from incoming applicant to the company

Date: _________

From:

Name 


Address




To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), company , __________
  agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to the Company 
. The Agreement to Sell for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by the said ________ towards the consideration of the said Unit. 


3. 
I am the _________
 of the said Company. The said Company has requested you to add my name as co-applicant of the said Unit.

4.
I hereby give my consent and declare and confirm that I do not have any objection to the addition of my name in the Application Form and the Agreement to Sell to be executed and registered for the sale of the said Unit to be in joint names of _______ and the Company . 


5.
I hereby request you to add my name along with ________
 in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

7.
I hereby confirm and agree that I along with the said ________
 shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


8.
I hereby agree and undertake that I shall not transfer my shares in the Company till the possession of said Unit is handed over by you to us.
 I hereby declare and confirm that the present Shareholders of the company are _______,________,________ 
and present Directors are ___,_________and _________
. 


8. 
I hereby indemnify you and undertake to keep indemnified you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  


Best Regards,


(Customer signature)

(Customer Name)





�Details of incoming applicant 



�Name of the original applicant



�Applicable if the Allotment letter is issued



�Designation /relation with the company



�All applicants’ names



�Name of the original applicant



�Name of the original applicant



�If the incoming applicant is not a shareholder in the company delete this



�Names of all shareholders 



�Names of all directors



�Incoming applicants name and signature 
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3.Undertaking


3.Undertaking
3. Format of the undertaking to be taken from the person whose name is being added   

(to be executed on Rs.100/- stamp paper /franking)

UNDERTAKING


I, Mr./Mrs.___________, an Adult Indian Inhabitant of Mumbai residing at __________ hereby irrevocably and unconditionally undertake, affirm and state that I will not directly or indirectly transfer the <no of equity shares>  held by me in the <company name>  till the possession of <Unit details>  (the ‘said Unit’) is handed over by <project company name>  to the <Applicant Company>.


<signature>

<name>


Date:


Place:


� Undertaking from the person whose name is being added . 
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4.Resolutions of the  Company for addition of name


4.Resolutions of the Company for addition of name
On the letterhead of the Company




4. Format of the Resolutions required from the original applicant company.

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company shall add the name of its ________, 
Mr./Mrs.______________ 
in the booking done in respect of Unit being ____________________
 on the terms and conditions contained in the Application Form dated ________and request shall be made to the Builders, ____________ to execute and register the Agreement to Sell and all other documents in respect of the said Unit  in joint names of the Company and the said Mr./Mrs.______________ 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Declaration /Indemnity in favour of the builders, __________________
  and other documents and to do all other acts, deeds, things and matters as may be required in this regard;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT, the Company will not allow the transfer of shares and shall not record the transfer of the Shares held by following shareholders:


		Name of Shareholder

		No. of  shares

		 % of share- holding



		

		

		






till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation


�Mention the relation of the incoming applicant  



�Mention the  name  of the incoming applicant



�Mention the details of the Unit



�Mention the  name  of the incoming applicant



�Our project company name



�Details of the person whose name is being added
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5. Declaration cum  Indemnity


5. Declaration cum Indemnity


5. Indemnity to be signed by all the applicants including incoming applicant and to be executed on stamp paper /franking of Rs.300/- and duly notarised)


DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ 2013. 


By


(1) a company incorporated under the provisions of the Companies Act, 1956 having its registered office at ________________________hereinafter referred to as “the First Obligor/s” 
and  (2) Mr./Mrs._________________ adult Indian Inhabitant of Mumbai residing at ____________________________
hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and the Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, administrators / successors in title and assigns)

In Favour of


(Our Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the First Obligor/s agreed to purchase a Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the First Obligor/s . 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit. 

C. The Second Obligor/s is/are _______________ 
of the First Obligor/s.

C.
Since  ________________, 
the Obligors herein want to add the name of the Second Obligor/s along with the First Obligor/s in the booking done in respect of the said Unit. The Obligors have requested the Obligee to add the name of the Second Obligor/s in the Agreement to Sell to be executed for sale of the said Unit. The First Obligor/s and the Second Obligor/s hereby declare and confirm that they do not have any objection to the addition of the name of the Second Obligor/s in the Agreement to Sell to be executed in respect of the said Unit.  

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the joint names of the Obligors, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Obligors jointly and severally undertake to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the addition of the names of Second Obligor/s in the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in joint names of Obligors. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the addition of the name of Second Obligor/s in the Agreement to Sell and the share certificate to be issued in respect of the said Unit jointly with the First Obligor/s. 

4. The Obligors hereby jointly and severally agree and undertake to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit for both/all the Obligors will be as under  :


(Address for Communication)




6. The Obligors hereby declare and confirm that the present shareholding pattern of the Company is as under :


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





7. The Obligors hereby declare and confirm that the present Directors of the Company are  as under :


		Sr. No.

		Name 

		From till date



		

		

		



		

		

		





8. The Obligors hereby agree and undertake that the Company will not allow the transfer of shares held by the Second Obligor/s and shall not record the transfer of the Shares held by the Second Obligor/s till the possession of the  said Unit  is handed over by (our Project company name)  to the Company.


9. The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the addition of the name of the Second Obligor/s in the booking of the said Unit and/or execution and registration of the Agreement to Sell in respect of the said Unit jointly in favour of the First Obligor/s the Second Obligor/s and/or the share certificate being issued jointly in favour of the First Obligor/s and the Second Obligor/s.


10. The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.


SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S
)





__________________



)

Through its Authorised Signatory


)


Mr/Mrs.___________________


)


Pursuant to the Board Resolution dated _____
)

In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR/S
)





__________________



)

Mr./Mrs/ ______________________


)


In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Thumb impression







Signature 







Photo







Thumb impression







Signature 







Rubber stamp of Company











�Name of original applicants as per application form. If  there are more than one applicants in application form , then their name to be added



�Name of the incoming applicant, �If  there are more than one applicants in application form , then their name to be added 



�Applicable if  Allotment letter issued 



�Mention the relation/designation of the person being added.



�Pl mention the reason



�CC to ensure further communication including Demand letters etc are sent on this address.



�Applicable if the person being added is a shareholder in the applicant company.
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6. letter of  confirmation


6. letter of confirmation
6. Letter of confirmation to be issued by Company to all applicants only after 1, 2, 3 ,4 and 5 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the joint names of <_________> and <_____________>, subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth you shall be jointly and severally responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant company >

(2)
<name and signature of the person being added >

�All applicant as per change approved
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1  Request Letter for  addition of co-applicant.docx
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1. Request Letter for  transfer


1. Request Letter for transfer
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note :Documents required:


1. MOA and AOA of the  company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN Card of the Company and of the person in whose favour booking is being transferred

5. CIN No.


(On the letterhead of original applicant Company)


Date:


To


<Project company name>


<Address>


Dear Sir,


Sub: Transfer of booking in respect of Unit No. ______in the building known as “___________” situated at ------------ (“said Unit”).


1. We, ____________, a company incorporated under the provisions of the Companies Act, 1956 having registered office at ______________ have by an Application Form dated __________ booked the said Unit in your project viz. ____on ________.


2. Mr./Mrs. __________ 
is _____________
 of our company. Since _____________________
, we hereby request you to kindly transfer the booking in favour of the said Mr./Mrs. __________ 
 and execute the Agreement to Sell and all other documents as per the terms of the Application Form in respect of the said Unit in the name of the Mr./Mrs. __________ 
.

3. The shareholding pattern of  our company is as under:


		Sr No.

		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		

		



		

		

		             

		



		

		Total 

		

		





4. The Directors of  our company are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





5. We hereby irrevocably and unconditionally request you to transfer the booking of said Unit and allot the said Unit in the name of the said Mr./Mrs. __________ 
.

6. We confirm that Rs.________ (Rupees ________________________ Only) paid by us, till date, towards consideration in respect of the said Unit shall stand transferred to the account of the said  Mr./Mrs. __________ 
 and we confirm that you do not have to repay/refund any amounts to us in respect of the said Unit.


7. We hereby confirm that we do not have any objection and we irrevocably and unconditionally agree and undertake not to make any objection /claim in respect of the transfer of the said Unit in favour of the Mr./Mrs. __________ 
 and we hereby waive all my rights, whatsoever, in respect of the booking of the said Unit.


8. We are aware that on the basis of our request and no objection contained herein, you will be transferring the said booking in the name of Mr./Mrs. __________ 
. We hereby agree and undertake to indemnify and keep you indemnified, saved and harmless from any claim, losses, damages, expenses suffered by you or made or raised against you on account of any representations contained herein found to be untrue /incorrect OR on account of any breach of the undertakings contained herein Or otherwise in any manner in respect of the transfer of the said Unit.


9. Kindly do the needful at the earliest and oblige.


Thanking you


Yours faithfully,


<Signature>



<Name>


Enclosed: 

(i) MOA and AOA of the company.

(ii) Certificate of Incorporation 


(iii) Certificate from the auditor as to list of latest Directors and Shareholders


(iv) PAN Card of the Company and of the said the Mr./Mrs. __________ 


(v) Board resolution of <original applicant company> authorising transfer of booking>


(vi) Consent letter from Mr./Mrs. __________ 


(vii) Declaration cum Indemnity executed by us and Mr./Mrs. __________ 
 .

�Mention name of the person in whose favour booking is being transferred. 



�Mention the relation/designation of the person in whose favour booking is being transferred. 



�Mention the reason for transfer



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 



�Mention name of the person in whose favour booking is being transferred. 
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2.Consent  Letter for  Transfer


2.Consent  Letter for Transfer
Date: _________

From:


Name 


Address




To,

(Project Company Name)

(Address) 


Sub: 
________________________________
 (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), <original applicant company name>  has agreed to purchase the captioned Unit for a consideration of Rs._____/- (Rupees ________________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to him/her
. The Agreement to Sell for the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 


3. 
I am the __________ 
of the said <original applicant company name>. The said Company has requested you to transfer the booking of the said Unit to my name.

4.
I hereby give my consent and declare and confirm that I do not have any objection to transfer of booking to my name and/or the Agreement to Sell to be executed and registered for the sale of the said Unit to be in my name. 

5.
I hereby request you that the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed should be in the my name.

6.
I hereby confirm and agree that I shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 

7.
I hereby indemnify you and undertake to keep indemnified you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  

Best Regards,


Signature 

Name

�Details of the person in whose favour booking is being transferred  



�Mention details of the Unit



�Applicable if the Allotment letter is issued



�Mention the relation/designation of the person in whose favour the booking is being transferred 
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3.Resolution of  outgoing company


3.Resolution of outgoing company
On the letterhead of the Company




CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the booking done in respect of Unit, __________________ 
shall be transferred to its ____________
Mr./Mrs. _______________ 
on the terms and conditions contained in the Application  Form dated ________ . 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Declaration, Indemnity in favour of the Builders, _________________
, and other documents and to do all other acts, deeds, things and matters as may be required in this regard;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration, Indemnity, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Mention the details of unit



�Mention the designation /relation of the person in whose favour booking is being transferred 



�Mention the name of  the person in whose favour booking is being transferred 



�Our Project company name








4.Resolutions of the Company for addition of name
On the letterhead of the Company




4. Format of the Resolutions required from the original applicant company.

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Company shall add the name of its ________, 
Mr./Mrs.______________ 
in the booking done in respect of Unit being ____________________
 on the terms and conditions contained in the Application Form dated ________and request shall be made to the Builders, ____________ to execute and register the Agreement to Sell and all other documents in respect of the said Unit  in joint names of the Company and the said Mr./Mrs.______________ 


RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign  the Declaration /Indemnity in favour of the builders, __________________
  and other documents and to do all other acts, deeds, things and matters as may be required in this regard;


RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Agreement, documents, undertakings or writings as may be required in presence of Mr._________________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE EXTRA ORDINARY GENERAL MEETING OF THE MEMBERS OF THE COMPANY HELD  ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT, the Company will not allow the transfer of shares and shall not record the transfer of the Shares held by following shareholders:


		Name of Shareholder

		No. of  shares

		 % of share- holding



		

		

		






till the possession of Unit No. _________________ (the ‘Unit’) is handed over by (Project company name)  to the Company”


“RESOLVED FURTHER THAT ________, Director of the Company be and is hereby authorized to provide any undertaking or confirmation on behalf of the Company required by (Project company name) as well as sign any other document or letter to give effect to this resolution”


“RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


“RESOLVED FURTHER THAT the Company undertakes not to take any action or inaction or legally allow any action to be taken with the objective of rendering this resolution ineffective.


CERTIFIED TRUE COPY


FOR <company name>


Seal of the company


<name of the company secretary> 


<Designation


�Mention the relation of the incoming applicant  



�Mention the  name  of the incoming applicant



�Mention the details of the Unit



�Mention the  name  of the incoming applicant



�Our project company name



�Details of the person whose name is being added
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5. letter of  confirmation


5. letter of confirmation
5. Letter of confirmation to be issued by Company to all applicants only after 1, 2, 3 and 4 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your request letter dated _________ from <original applicant> and consent letter dated (name of applicant being added> and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, in our records, the said Unit shall stand changed in the names of <_________> and <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell and the said Documents. Please note that henceforth ________ and _______  
shall be jointly and severally 
responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of original applicant 
>

(2)
<name and signature of person in whose favour booking being transferred >


�Names of all , incoming and outgaining applicants 



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘and ____    ‘



�Applicable if the booking is being transferred in favour of more than one applicants’ name . otherwise delete ‘jointly and severally’   



�Name and signature of all outgaining applicant/co-applicants



�Name and signatures of all incoming applicant/co-applicants. 
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1. Request Letter for  deletion


1  Request Letter for addition of co-applicant.docx
1. Format of the request letter from all Applicants (as per application form) to the Company 



Date: _________



From,

(Customer Name)	Comment by Rupali.Jagtap: All Applicants (as per application form)

(Address)





To,

(Project Company Name)

(Address) 



Sub: 	________________________________ (“said Unit”)



1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._/- (Rupees ____ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to me/us . The Agreement for Sale for the said Unit is yet to be executed and registered.	Comment by Rupali.Jagtap: Applicable if the Allotment letter is issued



2.	Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by me/us towards the consideration of the said Unit. 



3. 	I/we hereby declare and confirm that (due to mention the reasons) I/we want to add my ______ , Mr./Ms._______________, as co-applicant of the said Unit along with me.	Comment by Rupali.Jagtap: Mention the blood relation 	Comment by Rupali.Jagtap: Mention the name



4.	I/we hereby declare and confirm that I/we do not have any objection to the addition of the name of Mr./Ms._______ in the Application Form and the Agreement for Sale to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 	Comment by Rupali.Jagtap: Names of all applicants including incoming applicant



5.	I/we hereby request you to add the names of the said Mr./Ms.______ along with my/our name in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.



7.	I/we hereby confirm and agree that I/we along with the said _________ shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 



8. 	I/we hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said Mr/Mrs/ _________________ and (ii) the Declaration cum Indemnity executed by myself and the said __________ in favour of _______________ .



Best Regards,

(Customer signature)

(Customer Name)



Enclosed: 

(i) consent letter from the said Mr/Mrs/ ____________;

(ii) the Declaration cum Indemnity executed by myself and

      the said __________ in favour of _______________


1. Request Letter for deletion
1. Format of request letter for deletion of name of Individual as co-applicant before registration of Agreement to Sell.


Date: _________

From,

1. (Applicant name )


(Address)


2. Co-applicant name

Address 




To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), We have agreed to purchase the captioned Unit for a consideration of Rs.______/- (Rupees _________________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______has been issued to  me/us 
. The Agreement to Sell of the said Unit is yet to be executed and registered.

2.
Till date, an amount of Rs.___/- (Rupees ______ only) has  been paid by me/us towards the consideration of the said Unit (“Advance Paid”). 


3. 
We hereby declare and confirm that (due to mention the reasons) we want to delete the name of _______________
, as co-applicant of the said Unit.

4.
I , ______________
, hereby declare and confirm that I do not have any objection for deletion of my name as co-applicant for the said Unit. I hereby declare and confirm that I do not have any objection that Agreement to Sell to be executed and registered for the sale of the said Unit to be in the name of ___________only. 
 I  have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance paid or any part thereof. I agree and confirm that nothing is required to be refunded to me by you.

5.
We , __________
 hereby confirm and agree that henceforth we shall be solely liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement to Sell in respect of the said Unit. 


6. 
We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith the Declaration cum Indemnity executed by us in favour of Company.

Best Regards,


(Customer signature)

(Customer Name)





Enclosed: 

1. The Declaration cum Indemnity dated _________

2. Board Resolution of the _____
 


�Name and address of all applicant/co applicant as per Application form including the applicant whose name is being deleted



�Applicable if the Allotment letter is issued



�Mention the name of the applicant being deleted



�Mention the name of the applicant  being deleted



�Names of the applicant /s continuing



�Names of the applicant /s continuing



� Name of all applicant/co applicant as per Application form including the applicant whose name is being deleted�. 



�Continuing company name
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2. Declaration cum  Indemnity


2. Declaration cum Indemnity
(To be executed on stamp paper /franking of Rs.300/- and duly notarised)




2. Format of the Declaration Cum Indemnity  in case of deletion of Applicant/co-applicant name  

DECLARATION CUM INDEMNITY

This Declaration cum Indemnity executed at Mumbai on this ___ day of _________________ . 


By


(1) < Name of the individual being deleted > an adult Indian Inhabitant of Mumbai residing at ________________________
hereinafter referred to as “the First Obligor/s” and (2) < <Name of the applicant Company being continued>, a company incorporated under the provisions of Companies Act, 1956 having CIN No.           And PAN _______ and having registered office  at ______________________________ 
 hereinafter referred to as “the Second Obligor/s” (The First Obligor/s and Second Obligor/s are collectively referred the “Obligors”, which expression shall mean and include their respective heirs, executors, assigns and administrators).

In Favour of


(Project Company Name), a Company incorporated under the Companies Act, 1956 and having its registered office at _________________________ (hereinafter referred to as the “Obligee”, which expression shall mean and include its successors and assigns).

WHEREAS:-

THE OBLIGORS HEREBY REPRESENTS AND WARRANTS AS FOLLOWS:

A. By and under an Application Form dated ___________ (“said Application Form”), the Obligors herein agreed to purchase a residential Unit being, Unit No. ___, in the building known as _________________situated at ___________________________________(“said Unit”) from the Obligee for a consideration of Rs._________/- (Rupees ___________________ Only) and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated ______ has been issued by the Obligee to the Obligors. 
The Agreement to Sell in respect of the said Unit is yet to be executed and registered. 

B. Till date, an amount of Rs.______/- (Rupees ________________ only) has been paid towards the consideration of the said Unit (“Advance Paid”). 

C.
Since  __________________________
 , the Obligors herein want to delete the name of the First Obligor/s from the booking done in respect of the said Unit. The Obligors have requested the Obligee to delete the name of the First Obligor/s from booking of the said Unit and have requested that the Agreement to Sell to be executed for sale of the said Unit to be executed in the name of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they does/do not have any objection to the deletion of his/her /their name and/or for the Agreement to Sell to be executed in respect of the said Unit in favour of _____________ 
only. The First Obligor/s hereby declare and confirm that he/she/they has/have no right title, interest or claim of any nature, whatsoever in the said Unit and/or the said Advance Paid or any part thereof and no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.

D. The Obligors hereby declare and confirm that they have no objection to the issuance of share certificate in respect of the said Unit in the name/s of _____________ 
, as and when the co-operative housing society /any other ultimate organisation may be formed.

E. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell. 


F. The Second Obligor/s hereby agrees and undertakes to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.


G. The Obligors hereby agree to jointly and severally indemnify and keep indemnified the Obligee against all the claims, costs, charges, taxes, damages of any nature whatsoever in respect of and/or in relation to the deletion of the name of the First Obligor/s from the booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of _________
 only. 


H. The Obligors hereto have agreed to execute this Declaration cum Indemnity in writing recording aforesaid contents of the agreement.


NOW THIS DEED WITNESSETH AS UNDER:-

1. The recitals contained hereinabove form an integral part of this Declaration Cum Indemnity as if the same are incorporated herein verbatim.

2. The Obligors hereby record, confirm and declare that each of the representations and warranties made by the Obligors herein are true, valid, subsisting and binding upon the Obligors.

3. The Obligors hereby accord their irrevocable and unconditional consent and no objection to the deletion of the name of the First  Obligor/s from booking of the said Unit and/or for the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of Second Obligors only. 

4. The Second Obligor/s hereby agrees and undertakes to pay the balance amount of the consideration and all other charges as per the terms and conditions of the said Application Form, Allotment Letter and the Agreement to Sell and to complete all the formalities and execute all the necessary documents required to be executed in respect of the said Unit.

5. The First Obligor/s hereby agree and confirm that no amount of the said Advance Paid  is required be refunded by the Obligee to the First Obligor/s or the Obligors/ or any of them.


6. The Obligors hereby jointly and severally agree and confirm that henceforth, the address for further communication regarding the said Unit will be as under  :


(Address for Communication).


7.
The Obligors doth hereby agree and undertake to jointly and severally indemnify defend and keep indemnified and hold the Obligee harmless from and against any claims (past, present or future), costs, losses, liabilities, taxes, damages and expenses of any nature whatsoever including the cost of litigation in respect of and/or in relation to the deletion of name of the First Obligor/s from booking of the said Unit and/or the Agreement to Sell and/or share certificate to be issued in respect of the said Unit in the names of the Second Obligor/s only. 

8.
The Obligors confirm and declare that they shall not be entitled to dispute or challenge this Declaration Cum Indemnity in any manner whatsoever and hereby waive their rights in this regard. This Declaration Cum Indemnity is irrevocable and shall be binding on the Obligors and their respective legal heirs/successors, executors, administrators and assigns.



IN WITNESS WHEREOF, each of the Obligors have executed this Declaration Cum Indemnity on the date and year first hereinabove written.



SIGNED AND DELIVERED 


)


BY WITHINNAMED FIRST OBLIGOR/S
)





Mr. ___________________



)


In the presence of 




)


SIGNED AND DELIVERED 


)


BY WITHINNAMED SECOND OBLIGOR /S
)





Through its Authorised Signatory


)


MR.__________________



)



In the presence of 




)


Identified By:


(Advocate)








BEFORE ME











(Notary)

Photo







Signature 







Thumb impression







Thumb impression







Signature 







Photo







Rubber stamp of the Company











�If there are more than one  person being deleted , please add their name and address.



�If there are more than one , please add their name and address.



�Applicable if  Allotment letter issued 



� Mention  the reason for deletion



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�Name of the continuing applicant/s 



�CC to take note of this address and all further communication to be sent on this letter.



�PLEASE ADD NAME OF ALL APPLICANTS BEING DELETED



�Please add names of all applicant being continued







5




image42.emf
3.Resolution of  continuing company


3.Resolution of continuing company
On the letterhead of the Company




3. Format of the Resolution required from the company whose name is being continued in the booking .

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED BY THE BOARD OF DIRECTORS OF THE COMPANY HELD ON <DATE> AT <REGISTERED OFFICE> 


“RESOLVED THAT the Unit, ____________
 shall be held by the Company solely and the name of its _______________
, _______ 
shall be removed from the booking and the Agreement to Sell shall be executed only in the name of ________ only




RESOLVED FURTHER THAT Mr._________________ , director of the Company  be and is hereby authorized to sign on behalf of the Company  the necessary  Declaration / Indemnity in favour of the Builders, _______
 and other documents; and to do all other acts, deeds, things and matters as may be required in this regard.

RESOLVED FURTHER THAT the Common Seal of the Company, if required, be affixed on the Declaration / Indemnity , other documents, undertakings or writings as may be required in presence of Mr._______________ , who shall sign the same in token thereof;

RESOLVED FURTHER THAT in accordance with the provisions of Section 54 of the Companies Act, 1956, Mr._________________ ,  be and  is hereby authorized to issue a ‘true copy’ of this resolution to the concerned authorities /parties as may be necessary and they be authorized to act thereon.”


CERTIFIED TRUE COPY


FOR <company name>


<name of the company secretary> 


<Designation >


�Details of the Unit



�Name of the relation/designation of the person being deleted from the booking



�Name of the person being deleted.



�Continuing company name



�Our project company name
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4. letter of  confirmation.doc


4. letter of confirmation.doc
4. Letter of confirmation to be issued by Company to all applicants only after 1, 2 and 3 having been provided and checked)


[On the Letterhead of Project Company Name]


Date:________

To


(1) <Name >


<Address>


(2) <Name >


<Address>





Dear Sirs,

Sub: <Unit details > (“said Unit”).

We refer to your letter dated _________ and Declaration-cum-Indemnity dated________, enclosed therewith (hereinafter referred as the “said Documents”).


Based on the said Documents, we confirm that, the name of Mr./Mrs. ________ 
is deleted from booking in respect of the said Unit and  in our records, the said Unit shall stand changed in the names of <_____________>, 
subject to the terms and conditions of the Application Form/Allotment Letter/Agreement to Sell. Please note that henceforth<_________> 
 shall be solely responsible and liable in respect of the said Unit. 

Yours truly,


For <Project Company Name>

Authorized Signatory

We confirm and accept the above

(1)
<name and signature of continuing  applicant/s >

(2)
<name and signature of applicant  being deleted >

�All applicants continuing as well as outgoing applicant.



�Name of applicant   being deleted



�Names of the continuing applicant/s



�Names of the continuing applicant/s
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1. Request Letter for  addition.doc


1. Request Letter for addition.doc
1. Format of the request letter from all Applicants (as per application form) to the Company 


Note: Documents required:


1. MOA and AOA of the company


2. Certificate of Incorporation 


3. Certificate from the auditor as to list of latest Directors and Shareholders


4. PAN No


5. CIN no.


Date: _________

From,

(Customer Name)


(Address)


To,

(Project Company Name)

(Address) 


Sub: 
________________________________ (“said Unit”)

1. By and under an Application Form dated _______ (“said Application Form”), I/we have  agreed to purchase the captioned Unit for a consideration of Rs._______/- (Rupees _____________ Only)  and on the terms and conditions stated therein. In pursuance of the said Application Form, a Letter of Allotment dated _______ has been issued to me/us 
. The Agreement for Sale for the said Unit is yet to be executed and registered.

2. Till date, an amount of Rs.___/- (Rupees ______ only) has been paid by us towards the consideration of the said Unit. 

3. <Name of the Company to whom booking being transferred> having CIN-____________
 and PAN ____________ is our sister concern/ one of our group companies.  We hereby request you to kindly add the name of  <Name of the Company to whom booking being transferred> in the booking and execute the Agreement to Sell and all other documents as per the terms of the Application Form in respect of the said Unit in our joint  names.

4. The shareholding pattern of <name of the Applicant Company> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





5. The shareholding pattern of <name of the Company being added> is as under:


		Name of Shareholder

		No. of     shares

		 % of share- holding



		

		

		



		

		             

		



		Total 

		

		





6. The Directors of < name of the Company name of the Company being added > are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





7. The Directors of <name of the original Applicant Company> are as under:


		Sr. No.

		Name 

		Director since till date 



		

		

		



		

		

		





8. We hereby declare and confirm that we do not have any objection to the addition of the name of the Company  in the Application Form and the Agreement to Sell to be executed and registered for the sale of the said Unit in joint names of _______, _______ and ___________. 


9. We hereby request you to add the names of the said < name of the Company name of the Company being added > along with our name in the share certificate to be issued in respect of the said Unit, as and when the co-operative housing society /any other ultimate organisation may be formed.

10. We hereby confirm and agree that we along with the said < name of the Company name of the Company being added > shall be jointly and severally liable to perform all the obligations and pay the balance consideration of Rs._______/- (Rupees ________ Only) and all other amount, taxes, charges payable under the Application Form , Allotment Letter and the Agreement for Sale in respect of the said Unit. 

11. We hereby agree and undertake to indemnify you, your officials and your directors from and on account any claims in respect of the said Unit and/or any loss caused to you in this regard.  Please find enclosed herewith (i) consent letter from the said < name of the Company name of the Company being added > and (ii) the Declaration cum Indemnity executed by us and the Company  in favour of <our project company> .

Best Regards,


(Customer signature)

(Customer Name)


Enclosed: 

(i) MOA and AOA of the incoming company;

(ii) Certificate of Incorporation of the incoming company ;

(iii) Certificate from the Auditor as to list of latest Directors and Shareholders of incoming company;

(iv) PAN Card of the Company ;


(v) Consent letter from the Company;

(vi) Undertaking not to transfer the shares ;


(vii) Board Resolution authorising purchase of Unit;


(viii) Shareholders Resolution for restriction on transfer of shares;  


(ix) Declaration cum Indemnity executed by me/us and the Company  in favour of <our project Company name>


�All Applicants (as per application form)



�Applicable if the Allotment letter is issued



�Mention the corporate identity no.



�Names of all applicants including incoming applicant
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